Guidance for Registering Churches and
Circuits with the Charity Commission —
Part 2

Stage 6 - Property

6.1 Property

sl GOV.UK Apply to register a charity : Property

Example Mathodist Church o1

EIEEN ris 15 anew sorvies - your tasdbaeie will halp s 5 improws 1t [ 1 By

= Back SpellCheck DPrint

Property

Sign out

Introduction Page 16 of 31

About charity
, Dopes the organisation use premises owned by a trustee or someone related to a
ncoma
trustee?
Cla=sification

LR U U WY

Public benefit . Mo

Froparty

Cantact Wifo

Trustes datalls

Reguiators Who owns the property and what is their relationship with the organisation?
Finanoo

Connections

Ri=ks

Declaration

Please explaln the basks upon which the erganisatlon uses the premises. -
Hely

Is there a lease or other formal agreementin place?

+ Yes Ma

=5 of th

Please provide a capy of the mim g where it was decided it is s the

organisation's best interests to use these premises.

Attach

Save & axit

privacy and data manegernent notice

Is meallable under the Open Gow ot i

1, ercept whene ot hersdue stated
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In most situations the Church Council or Circuit Meeting will be the managing trustees for Local
Property or Circuit Property. Only if no property is managed be the Church Council or Circuit
Meeting should the answer “No” be selected. All churches and circuits which manage property
should answer “Yes”.

Churches — In the first box state:

The [name] Church Council act as managing trustees for the church building [address]. The
church building is held on Model Trusts and the custodian trustees, holding legal title for the
property are the Trustees for Methodist Church Purposes (TMCP).If any other properties are
managed by the church council adapt the passage accordingly.

The [name] Church Council act as managing trustees for the property [address] which is the
caretakers’ cottage for the [name] Methodist Church. The property is held on Model Trusts
and the custodian trustees, holding legal title for the property are TMCP.

Circuits — Using the recommended template answer (below) detail each property managed by the
circuit meeting.

The [Name] Circuit manages [No.] Properties, each of which is held on the Model Trusts. The
Trustees for Methodist Church Purposes (TMCP) are the custodian trustee holding the legal
title to all properties.

Property 1: The manse [address]
Property 2: The manse [address]...

Property 5: The church building [name and address] which is held as an investment, worship
no longer takes place in this building.

In the second box, explain in your own words each of the purposes for which each building is used.

In response to the question “Is there a lease or other formal agreement in place” answer yes or no
as appropriate for your church or circuit.

If an agreement or lease is in place attach a copy of the lease using the box provided. If you do not
have a copy of the lease or sharing agreement contact the other parties to the lease or agreement. If
contacting other parties does not provide a copy of the document, contact TMCP to acquire a copy.
TMCP may be contacted by email using the address legal@tmcp.methodistchurch.org.uk or by
telephone at 0161 235 6770.

Answer “Are the premises used for any other purposes” as appropriate for your church council or
circuit. If any part of the property is licenced to any other organisation (for example Scouts leasing
the church hall two evenings per week) detail the arrangements and attach a copy of the most
recent agreement.
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Stage 7 - Contact Info

7.1 - Contact for this Application

Apply to register a charity : Application

Example Mathodist Church 01

EETY his 15 ancw sorvice - your foodbackwill Relp us ta improwes T,

« Back

Contact for this application

»*  Introduction Page 19 of 1
 About charity
Whio it Lhes i contact Tor Ihis appication?
¥ Incoma
«* Classification
" Public benetit In what capacity are you submitting the application? (select one)
Property
) O Golicilor
Contact info
e ' Accountant

Charity acduinor

cvs
Tristes detalls
Regulators i
Finance # Trustes
Gonmections o Volunteer
Risks

Employes
Declaration e

o1 Other

Is the contact for this application an individual or an organisation?

~ Individual ) Organisation

asily enter the adids

VUK posteodeand ¢

Farexample CRO FHL

Find

Address line 1

Address line 2

| Mon UK address

Telephome numbser

Email address

sy and data mensgement nokice ST

e Growernmiznt oo n 4 Crovam coqyright

| cantent is .0, pacopt where otherato =
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Generally the person making the application will be a trustee of the charity, though in certain
circumstances an employee of the church council or circuit meeting may be the person submitting
the registration, tick as appropriate.

Either an individual may register on behalf of the Church Council or Circuit Meeting or the Church
Council or Circuit Meeting my register in its own right. Select either “Individual” or “Organisation” as
your church or circuit agrees.

If registering as an individual place your contact details into the corresponding boxes. Where there is
an agreed office for the church council or circuit meeting insert the postal address for the office,
otherwise insert your personal address. If you have access to an email address associated with your
position on the church council or circuit meeting please use that email address, alternatively use a
personal email address.

7.2 Organisation Contact
The next page is identical to the page detailed at 7.1.

If the main contact for the charity is the same person as the person making the registration, provide
the same contact details. If the main contact is a different person insert their details.

7.3 Organisation Details
This step may be skipped if you have inserted the contact details for the organisation during stage
7.10r7.2.

Insert the contact details for your charity. This will usually be the address of the church building or
the circuit office.

If your local church or circuit has a website, you should place a link to that website in the
corresponding box.

You may use one email address for public display and one email address which shall be used by the
Charity Commission or you may enter the same email address for both purposes. These email
accounts must be checked regularly and should be accessible by more than one trustee.
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A Y

Apply to register a charity : Address

Example Mathodist Church 01

215 8 new servlee - your

= Back

Organisation details

Intraduction Page 21 nf 31

About charity

Incoma Please provide the organisation’s public address
Claszafication

Public bensfit
Please enter a UK posteode snd click 'Find' o populate sddess lields

Postcode

Far grample CRO 3RL

Find

Trustes detalls

Adaressiine 1
Finance
Connactions
o Address line 2
Doclaration
1 Non UK address
Organisation website (Optional)
This information will be made publicly available on the Charity Register.

Organisation email address for public display (Optional)

Organisation email address for commission use only

Doesthe i from this ?

Yes No
Save & exit

Charity = privacy and data it notice: ST X
OGL Al content is available under the Open Licence v3.0, except stated # Crown copyright
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Stage 8 - Trustee Details

8.1 —Trustee Type

i GOV.UK Apply to register a charity : Trustee type
Example Methodist Church 01
This is a new service — your feedback will help us to improve t. Telephone Assistance
< Back Spell Check Printacopy Signout
Trustee numbers
" Introduction Page 22 of 31
« About charity
How many trustees does the organisation currently have? (total)
« Income
« Classification 8
« Public benefit
Property . L L, .
What is the minimum number of trustees the organisation's governing document says
«" Contactinfo

it must have?

7

Trustee details

Trustee type

Regulators

Finance
. Save & exit
Connections —

Risks

Declaration

g f %

In the first box state how many persons are presently are members of Church Council or the Circuit
Meeting. This number cannot be smaller than 7.

The minimum number of trustees for a church council is 7 (Standing Order 612), there is no
prescribed minimum for Circuit Meetings as they are constituted in accordance with section 61 of
Standing Orders.

Single Church Circuits must also have not less than seven members of the circuit meeting.
EITHER

Circuit meetings should place the number 7 as the minimum as there is no prescribed minimum
OR

The circuit must decide how many persons is the minimum number of persons to adequately
represent the life of the circuit, giving consideration to age, sex and ethic origin. This agreed
minimum number should be recorded in the minutes of the circuit meeting and entered on to the
registration form.

OR

Circuits constituted in accordance with standing order 510 must calculate the total number of
persons required to meet the minimum membership quota.

e Every Minister, probationer and trainee minister in the circuit
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e Every person authorised to serve who is not a Methodist Minister
e Every other person stationed within the circuit

e The secretary of the Circuit Meeting

e One Church Steward per church

e One Church Treasurer per church

e The number of elected representatives from each church

Example: In a circuit consisting of five churches, each church has a minister, one of whom is also the
district chair, every church has agreed to elect one additional representative. There are no
supernumeraries or trainee ministers. One minister from another denomination is permitted to
serve. The smallest the circuit meeting should be is 21 persons.

Ministers 5 (Including Superintendent)
Church Treasurers 5
Church Steward 5
Elected Representatives 5

Minister from other denomination with |1
permission to serve

Minimum number of persons 21

8.2 — Trustees
Use the “Add a Trustee” button to bring up a new menu.
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Apply toregister a charity : Trustees

Example Methodist Church 01

This is a new service - your feedback will help us to improve it. Telephone Assistance
« Back Spell Check Printacopy Signout
Trustees
« Introduction Page 23 of 32
«” About charity
Add details for each trustee separately
+" Income
«” Classification
Add aTrustee  Please note you cannot add partial information for a trustee.
«" Public benefit
Property Name Address Trustee is chair
«” Contactinfo

Trustee details

" Trusteetype

Trustees

Please add the correct number of trustees to the table.
Regulators

Finance

Connections

Risks Save & exit

Declaration

Using the menu below insert the details of the first trustee.
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Register a Trustee : Add Rows

AN Thiis is 2 new service - your Teedbeck will belp us 1o improve L
Add aTrustee

Find contact

Trusteeis:
® Individual o Organisaticn

Title

> Mr O Mrs 2 Miss = Ms
First name(s)
Jchin
Middle name(s) ;|
Surmarmse

Suffix (e.9. M.A) (0

Display nanme (Oint

PUBLIC

This inforrnation will be rmade sublicly available on the Charity
Thiz will ba created from data abave Ifnot enterad,

He

Has this trustee ever been known by a different name?

' ¥es Mo

Date of birth

(dd/mmiyyyy)
Day Maonth  Year

| | 1930

Plzase enter a UK postoode and click 'Find'
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Postcode

For example CRO 3RL

NWISIR Find

Addressline 1

THE METHODIST CHURCH

Addressline 2
METHODIST CHURCH HOUSE

25 MARYLEBONE ROAD

LONDOMN

LI Non UK address

Trustee telephone number (Optional)

Trustee email (Optional)

Date of appointment as trustee (dd/mm/yyyy)
Day Month  Year

Is this trustee the chair of trustees?

PUBLIC . . . .
This information will be made publicly available on the Charity Register.
Warning: Checking this box will deselect any existing chair

® Yes No

Is this trustee a trustee of another registered charity?

) Yes No

Are there any special circumstances that require this trustee’s name to be kept off the public reglster?
(Please see guidance [4 for examples)

- Yes 2 Mo

Warning and reminder - we will check that this trustee is eligible to act as a trustee and is not otherwise

disgualified from acting as a trustee. Full detsil: what disquali trustee from acting be foundin

our duidance (3, Please confirm that this trustee is ellgible to act 35 a trustee of this arganisation.

71 Trustee is eligible to act as a trustes of this organisation

Add & Continue  Cancel

Chartty Commisslon's privacy and data mansqement notice

OGL Al content is available under the Cpen Goveniment Licence v3.0, except where ollerwiss stated

You will need to repeat this process until all of the number of trustees declared at stage 7.1 have
been added have been properly added (for the purpose of this example 8 times). You will need to re-
enter the details of trustees provided in stage 6 of the process.

It is necessary for every trustee to provide their full name and date of birth.
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Once you have added the details for each trustee you will be prompted to upload a trustee
declaration form. You may find trustee declaration forms at the Charity Registration website, or if

there are 8 or less trustees you may use the one provided. Print a copy of a declaration form, every
trustee must sign it. Then scan a copy of the signed declaration as a pdf type file and upload it.

st GOV.UK Apply to register a charity : Trustees

Example Mothadist Church 01

EEE 115 anew service - your teodback will help us to improe it Telephome Assislaeoe

= Back Spell Check Printacopy
" Intraduction Page 23 of 32
" Hboutcharity
Add detalls for each trustee separately
" Incoma
Classificati
a o Name Address Trustesiz
W Publicbenefit chalr
Propartr THE METHODIST CHURCH METHODIST CHURCH e Edit Detete
o Contactinfo HDLESE 25 MARY LEBORE HAL LURLN M 500
Trustes detaits THE METHODIST SHURCH CAST CHURCH M Edit. Defate
HOLESE 25 MARY| FROMNF i LORTRO N1 510 = i
-
TR THE MFTHONIST CHUREH METHOMET CHURCH M G BaE
S 150 HOUSE 25 MARYLEBONE ROAD LOMDON N GIR
Regulators:

s THE METHODIST CHURCH METHODMST CHURCH M T
Finance: HULSE 2 MARY LEHOME RUAL LOFDCOM M 518 . -
Connections

) o Brown THE METHDDIST CHURCH ME | HOLHS | CHURGH M Edit  Delate
Risks AADAGAD HOUSE 25 MARYLEDONE ROAD LOMDON N GIR : -

e
DRcHaton 5. Rrovmn THE METHODIST CHURCH METHODMST CHURCH M EdiE Detate

0411923 HOUSE 25 MARYLEBONE ROAD LOMDON N SR §
THE METHODIST CHURCH METHOMMST CHURCH 153 R
HOUSE 25 MARYLEBONE ROAD LONDON . -
THE METHOMDIST CHURCH MET STCH N Gt Dot
HOUSE 25 MARYLEBONE FROAD LOMDOHR N 58 h

Attach your completed and signed trustee declacation. 1 you do net have one yoe can

download one [5.

Atlach

You need to conflrm that the detalls provided In this section are cormect

L1 1 confirm that all details provided in this section are cormact

tinwe

Gharity Comaission's privacy and data mansgenment notice

OGL AU content is available nder lhe Open Government Licence v3.0, except where olhersise stated & Crown cop
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Stage 9 - Other Regulators
e GOV.UK Apply to register a charity : Regulators

Example Methodist Church 04

m IRtz 15 anew service - your teadback will halp us ta improwe . Teleptivane fssislancs
*Back SpellCheck [rintacopy Signout
Otherregulators

' Introduction Page 24 of 3%
" Bboutcharity
o Are you registered with any of the following regulators? (select all that apply}
INCOMmea
Sy [ Ofsted
& Classification
o Public benefit | Carer Chualily Cornmission
Praparty | Financial Conduct Authcrity
o Contactinfo | Home and Cammunities Agency
o Trostes datalls U Care and Social Inspectorate Wales (CS51W)

Regulators 1 HM Inspectorate of Education and Training In Wales

Finance [ Welsh Gowarmmmen | (Sucial Landlords and Housing)

Connections T Healtheare Inspectorake Wales (HIW)

Rizks

Declaration
Do you have a gift ald number from HMRC?

2 Yes L Mo
Continue Save & exit
Charity Comemission's privacy and data manzgemnent notice
OGL i contentis available under the Open Govemiment Licence vE.0, eiceptwhere ollerise stated A Crown cogyrichl

If your church or circuit is registered with any of the following regulators, tick the corresponding box
and provide the reference number.

If your charity has an HMRC Gift Aid number select “Yes” and insert the gift aid number in the box
provided. If our charity does not have a gift aid number click “No”.
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Stage 10 - Finances
10.1 - Accounts

Apply to register a charity : Accounts

Example Mathadist Church 01

B 1= 15 anew sorvice - your feadback will holp s 10 improws 1. Telephne Ausislarce

4 Back SpellCheck Printacopy Signout

Income & bank details

" Introduction Page 25 of 32
" Abautcharity
Please attach the organisation®s latest accounts (Optinnal |
¥ Incoms
" Classification 11 you attached scoounts for proot of INComME you ©0 not need to attach them again.
W Public bensfit
Praperty
Altach
" Contactinfe
' Trustea detalls
o Regulatars Estimated gross annual income
ks EW, 005
W hccounts
Furndng
Tan Year to date income
Connections £100,005
Risks

Declaration

Does the organisation have a bank account?

= Vi Mo
Is the Isatlons maln 1t a bank or a bullding soclety account?
= Bank = Building society

Sortcode (e.g. 001122)

10203 Find bank name

Bank name

Methodist Bank

Account number

12345078

Account name

Faranple: Methodis)

Insert the estimated gross annual income for your charity into the corresponding box and insert the
income to date. Both numbers should be rounded up to the next whole pound. The one exception is
if rounding up to the next whole pound would place your charity above the £100,000 threshold
(gross annual income is between £99,999.01 and £99,999.99) in which case round down to £99,999.

The Methodist Financial Year mirrors the Connexional Year, running from 1% September until the
following 31° August. Note: If the estimated annual income is not greater than £100,000 there is

currently no need to proceed with the registration.
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Attach a pdf copy of the most recent annual accounts for your charity. This step is only necessary if
you have not already attached a pdf copy of the charity accounts during Stage 3.

If your charity has a either a bank account or building society account select the option “Yes” and
then insert the details of the charity’s bank or building society account.

10.2 - Funding

st GOV.UK Apply to register a charity : Funding
Exampla Mathodist Ghurch 1
EGEY 11515 2 new service - your teodback will help us to improwe . Telephivne Assislaos
*Back SpellCheck [rintacopy Signout
Funding
+ Introduction Page 76 of 30
oF Abautcharity Mext financial year end date (dd/mm/yyyy)
"  Incoma
Y. et M 11 intormation will be mace pubticly vailable on the Chalty Register,
o Public bensfit
Property Cray Fonlli - Vea
«F Contactinfo kil 08 PNt
o Trustes datalls
+" Regulators
Einance Please explain how the organisation is or will be funded in the future (select all that
o hocounts apply)
Ser guidance
Tundin See guidanc
- | Fubalie: donalicas
Tax
Btk [ Legacies
Risks | Olher brading activilies
Digeclaration U Investments
1 Grants
LI Charging for services
[ Corporate donors
[ Commerelal sponsor
0 Woaking wilh professional lundraising conswllants
[ 1 nans 1[ Ty SOunce
LI Funding from inberest and returm on endowments
| Sale of assets
U Cther
m Save & et
Charity Com privacy ari data managerment notice

OGL Al content is available under the Dmen Government Licence vE.0, encept where othersise stated £ Crown 2

The next financial year will end on the next 31* August. Enter into the date section 31/08/20XX
where XX is either the current year or the next year as appropriate. For example if you are
registering your charity on 1% October 2015, the date on which the current financial year ends shall

be 31* August 2016.
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Tick as many of the forms of fundraising as apply to your charity. Most Methodist Charities will raise
money from:

e  Public Donations

e legacies

e Grants

e Charging for Services

Some charities may perform “other trading activities” such as operating a café or shop. Few local
churches or circuits should be using the services of professional fundraising consultants.

Ticking an of the options will bring up a dialogue box in which you are requested to explain what
measures are in place to ensure that the monies are properly obtained and scrutinised, other
information may also be asked for and a guidance document will appear for each, you should read
the associated guidance and prepare an answer in your own words.

Example answer for public donations:

Most donations are received during collection at weekly services, these are anonymous and
non-compulsory.

Any large donation or string of donations are discussed at the next meeting of the Church
Council, the Circuit Treasurer and a member of the District Policy Committee is invited to
attend the meeting and advice may be sought from the District Policy Committee.

Other fundraising activities include the Christmas Fete and... donations are provided at these
events, if any irregularity appears in the donated sums the irregularity is discussed at the
next meeting of the Church Council, advice may be sought.
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o GOV.UK Apply toregister a charity : Funding

Exampla Mathadizt Church

EEEY 1rz 12 anew sarvice - your toodhs

bWl bl LIS o o Talephione fusiclaros

< Back SpellChack Print

Funding

" Introduction Page 26 of 32
& HAboutcharity Mext financial year end date (dd/mmJyyyy)
" Incomae
o Cheiiteaten m This infemation will be mage pubicly available on the Charity Register,
" Public benefit

Praperty Dy Monll Ve
"  Contactinfo 3 o0& 206
W Trusteadotalls
" Regulators

Financa Please explain how the organisation is or will be funded in the future (select all that

apply)

See guidance

wants

Turnding

= - Public donations
ot Please tell us what procedures the trustees have put in place to identify and verify the
e donors and consider any conditions attached to any donations? See guidance.
Declaration Mgt desations are received during collection at weekly senie

anonymous and non compulsory.

Sy arge doralion or string ol denations are disc

d arl Uhwe ren | roeseeliony el e

| Legacies
0 Qther trading activities
[ Inwestments

O Granls

- Charging for services
Please give more details

The Church Hallis hired out to various groups: | Mames | for the icence fee of E5 per
howr, his usually generabes E40 when all of the groups meet during the week

Ll Corporate donors

| Commercial sponsor
O Working with professional fundralsing consultants
[ Loans from any source

| Funeding From interest and refurm on endowments
[ Sale of assets

| Ol

Hiree SGave

Commission's privacy and data mansgement notice

OGL Al corsbent is available under e Open Croverrinenl Livence v3.0, sroepl where ol e s e 4 Crown coppright

10.3 —Tax

Select as many of the forms of tax relief as apply to your charity.
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o GOV.UK Apply to register a charity : Tax

Example Mathodist Church 04

m Ihis 15 anew service - your feedbacie will ke ip us toimproes it Telephiome fssislarnos
* Back SpellCheck [Crintacopy Sit
Tax
+"  Introduction Page 27 of 3%
"  PBboutcharity
i Does or will the organisation beneflt from any of the following tax rellef? (select all
Incoma
that apply)
& Classification i
Please note this information mayg he shared with HMRC. Sec guidonoee, 13
F  Publicbensfit
1 Gitk aid
Froperty
| Business rate relisf
" Contactinfo
W Trustea detalls et
o Regulat O Corporation tax relief
Pl L Investment relief
o hccoants [ Other
o Furdeng 1 Bdaare
Tax
Cennections Have you taken any specialist advice on any tax arrangements for the organisation of a
Rbsks complex nature?
Declaration
2 N 2 Mo

Have you disclosed any tax avoldance schemes to HMRC? See quidance. 11

o ¥es = Mo

z

B —7
) h
£ 3,
g '-'j.’ 5 ]
vl |
AT '52‘-’"'2-
¥

OGL Allcontent is available under the Cpen Governiment Licence VA0, expepl where otherwise stated A Croomm copirichi

Enarity Commissien's Drivacy and data mansgement notlice

If your charity has taken specialist financial advice on any matter select “Yes” to the first question
and a dialogue box will appear. In this box provide details of the person or organisation that
provided the advice, when this advice was provided and explain what matters advice as sought on.

Example answer:

In [Month and Year] The Church sought advice from [Name] a [solicitor, financial advisor...]
working for [Co Name] concerning VAT relief and the [charity name]’s eligibility for Gift Aid.
[Name] advised that the Example Methodist Church was eligible to apply for Gift Aid and
assisted us in registering for Gift Aid. [Name] Also advised...

If your charity has disclosed any tax avoidance schemes select yes and provide details in the dialogue
box, you are encouraged to read the corresponding guidance note. Otherwise select No.
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Apply to register a charity : Tax

Examplo Mothodist Church 64

EEE 1rvisis 2 now service - your teodh

will halp s to improes 1t Teleph e Axsivlawe

4 Back SpellCheck Printacopy Signout
Tax
«" Introduction Page 27 of 37
" About charity
Does or will the organisation benefit from any of the following tax rellef? (select all
«F Incomsa
that appl
o  Clas=ification P
Please notr this information may be shased with FHRC. See goidance. 5
»" Public benefit —_—
[ @ eiftala |
Property
l | Business rabe relisf |
' Contactinfo ——————
o Trustos dotalls | £l VAT ratiof |
" Regulators 1 Corporation tax relief
Elnanca L1 lnvestment rellef
O Other
1 Mang
Tax
Connections Have you taken any speclalist advice on any tax arrangements for the organlsation of a
Rizhes complex nature?
o Yom ' No

Please give more details

advizar... | warking for [Ce Mame] concarning WAT relief and cur elinibility for Gift
A, [Mame] iy
AL Ak e

fwi sl the Caamnpede: Mlethodist Cherch was

gy Tor

i bering for Gy Aied, [iaane] Aol

Have you disclosed any tax avoidance schemes to HMRC? See guidance. (5

® Yes 3 No

Please give more details

On [date ] Mrlohn Smith, a trustes of the charity declared that. .

nfinuwe Save & exit

10.4 — Employment

10.4.1 — No Connected Employees
If your charity does not employ any person in any way connected to a trustee select “No” and
proceed to 10.5.
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it GOV.UK Apply toregister a charity : Employment

Example Methodist Church 01

m Thilz 15 a new service - your feedback will help us fa improwe §. Telephene Aggistance
+ Back Spell Check Printacopy  Sgn out
" Introduction Paqe 28 of 32
oF  About charity
Does or will the organisation employ:
& Income
" Classiieatlon *alrusles
" Bublic benafit = il loundor
= aperson related to a trustee
Property
= apaerson related fa the founder
Contactinfo
v * an orianisation connached to a trustee
o Tristee details = ot e gt lion conrecied Lo The loumiles
& Ragulators
« Finance
Connactlons ! Yes * Mo
Emphoymest

GioodsServices

OTher benetits

Rizks
Continue Save & exit
Declaration

Charity Comemnissien's privacy ared data mansgement notice

Q’J-I. All content is availabbe under the Cpen Government Licence v3.0, emcept where ot hersies stated

10.4.2 — Connected Employees
Many Charites will not employ any person related to a trustee or directly related to the charity. If no
such person is employed, simply select “No”.

A person who is employed by the charity and is also a member of the local church or one of the
churches in the circuit is connected to the charity for the purposes of charity registation.

If your charity does employ a person or organisation that is in some way connected with the charity
or a trustee select “Yes”, you will be asked to provide details.
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i GOV.UK Apply toregister a charity : Employment

Example Mathodist Church o

EEE 1ris1s 2 now service - your fo:

WL R P s to o Teleptisne Assislace

4 Back
Employment
' Introduction Page 7 of 33
o Bbaut charity
Doees or will the organisation employ:
' Incama
' Classification * atrustee
' Publlc benefit * fis founder
= aperson related to a bustee
Property
= aperson related £o the founder
+  Contactinfo .
ianconnected loa lruslee
v Trusmedetalls * an erganisation connected to the founder
+ Regulators
 Finance
Connections ® Yoz O No

ither hanefiss

Please enter their details in the table below.
Risks

Doclaration T
Add person/organisation

Mame  Employment Paymant Rataticnship

Allce  Employed as abullding She ordinarly works 3 hours per Persan related to
Brown  serices manager vk andd is paid the cunrert ling a bustee
wage [£X.5X] par hour

Cdit  Delete

Please attach & copy of the minutes of the mesting where sach of the employments listed

abaove were agreed. This might be one document or multiple.

Allach

File name

Click on the “Add Person or Organisation” button and insert the details of the employed person or
organisation using the table provided.
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Add Table Row

Who is or will be employed by the organisation?

Alice Brown

What is or will this personforganisation employed to do?

Frnpliged as a bailding secvicos managers.

Howr much is or will this person/organisation be paid?
She ordinarily works 5 hours per week and is paid the current Living wi
What is their relationship to the organisation?

. Trustes

¢ Founder

 Person related to a trustee

% Perzon related to the founder

Drganisation conmnected to a trustes

2 Droganisation conmected to a trustee

2 Droanisation conmectead to the founder

You will need to attach a pdf copy of the minutes of the meeting in which it was decided to employ
this person or these persons.

10.5 — Goods or Services

10.5.1 — Non-purchasing of goods or services from connected persons

Apply to register a charity : Goods/Services

Exampla Mathae reh 0f
THiS 15 2 AEw SErUICE - your fondback wil Relp US 10 Improe 1T Telephone fusislance

4Back SpellChack Printacopy Sign out
Goods or services

" Introduction Page 29 of 3%

o Aboutcharity

o Does or will the erganisation buy goods or services from:

W Clossification " atrustze

o Public benefit + its founder

= aperson related toa trustee

Praperty
+  person relatad to the founder
o Contactinfo " -
+ s ganialion connected Lo lneslos
¥ Trustms detalls + an organisation connected to the founder
" Regulators
Finance
i ) Yes O Na
Connections
PP —
Gither benefits
Declaration
Charity ﬁ
OGL Al content i Licence v3.0, except stated °

If your charity does purchase goods and/or services from any of the listed persons or organisations
select “No” and proceed to step 10.6.
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10.5.2. — Purchasing Goods or Services from connected persons
If your charity does purchase goods and/or services from one of the listed persons or organisations
select “Yes”. Press the “Add person/organisation button”.

Apply toregister a charity : Goods/Services

Example Mathodist Ghurch 01

LT DT ——— g — Telephone Ausistace

< Back SpellCheck Printacopy Signout

Goods or services

' Introduction Page 79 of 3%
" Bbautcharity
Does or will the organisation buy goods or services from:
i
W  Classification
'  Public benefit
- aperson related to a trustes
Fraperty
= aperson relatad to the founder
«' Contactinfo P
= an orgamnisslion connected Lo e e
nt Toustasdetalls - an organisation connected to the founder
~* Regulators
Fi ,
o Mo = Yes 2 Ma
Connections
o Cinplopment
GODOs Serices
€1ther bonets Please entar thair details in the table balow.
Risks
Declaration Add person/organisation
Mame  Goods/cervicss provided Paymant Retationship
Dlobily Deqanisation

Edit  Dhebule
Winsaws

L.

thal Blalsby 55 to nsure e
was the sccand choapest optfan  windaws against
aned veas wble Lo refil e windowsin . damage.

the requista Hmescale.

Please o lach o copy o the minules ol the meeting whoere bhis was agresd for each ol the
peopleforsanisations listed above. This might be one document or multiple.

Attach

File narme

Using the table insert the details of the company or person.
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Add Table Row

Who does or will recelve payment for providing goods or services to
the organisation?

What goods or services does of will this personforganisation
provide to the organisation?

How much does or will this person/arganisation receive for
providing goods or services?

What is their relationship to the organisation?
T ste
< Tounder
w2 Pearson related toa trusten
.+ Person related to the founder
. Droanisation connected to a trustes

. Droanization connected to the founder

“ Cancel

You will also need to attach a copy of the minutes in which it was decided that the charity should
purchase goods or services from the company or person connected with the charity.

10.6. Other Personal Benefits
Answer Yes, that a person may receive a personal benefit. It is necessary to declare that Ministers
receive a stipend and manse, although these are not considered to be a public benefit.

You will need to use the “add person/organisation” button twice.
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e GOV.UK Apply to register a charity : Other benefits

Exampla Mathodist Church o

EIEEY 1ris 15 aneow service - your toedback will b lp us 1o improwve Tt Telephione Assisla s

= Back SpellCheck Printacopy Signout

Other personal benefits

w  Introduction Page 30 of 37
" Abautcharity
Wil any other kind of personal benefit be recehred by:
'  Incoma
w#  Clazssfication - atrust=e
~*  Public benefit * iws founder
= & person related to a busiee
Froparty
= & person related o the founder
" Contactinfo —_
= an ergamis lion connaeeied oo b lee
o Truchas dotalts = an organisation connected to the foundes
w" Regulators
Finance <
i = Ve 2 HMa
Connections
" Cinployrment
o  GoodsiServices
fiher bonofies Plzzse enter their details in the table below.
Riskcs
Declaration Add personforganisation
MNama Parsanal benafit provided Ralationship
The cordance with Methodist Discigline, atl isters ane Trustes Coli Deteles
Rew'd Br o wiith a marss and a stipend by i ta which they : -

Jahn ar
Sinilh

taticned. 1he stigend and manse are tha m. o prowide
sl wilh Lhe material suppor L necessany o Tulfil God's

an ol & stipend and manse is nol considensd lobe a
anal henefit or paymant for servlees provicded, bat mast ke
red.,

For fisther details plesse ses - President af the Methodist
Conterence v Praston [2013] URSC 27

Charity Cormmlsslon's rivacy and data mansgement potice

OCL Al content is available under the Cpen Governinent Licence v.0, excepl where othersdss stated

10.6.1 — Declaration of Stipend
Using the table insert the name of the Minister for your church and in the second section copy the
following passage.

In accordance with Methodist Discipline, all ministers are provided with a manse and a
stipend by the circuit to which they are stationed. The stipend and manse are the means to
provide the minister with the material support necessary to fulfil God's mission.
The provision of a stipend and manse is not considered to be a personal benefit or payment
for services provided, but must be declared. For further details please see - President of the
Methodist Conference v Preston [2013] UKSC 27.

State that the minister is a trustee.
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Add Table Row

Who does or will receive other personal benefits?
The Rew'd John Smith

Please provide full details of all personal benefits received by this
person/organisation

provided with a manse and a stipend by the cireuit to which they
are stationed. The stipend and manse are the means to provide

Inaccordance wilh Methodist Discipline, all ministers are T

What is their relationship to the organisation?

| ® |ruslew

2> Founder

= Person related to a trustee

: Person related to the founder

Z Organisation connected toa trustes

2 Drganisation conmectad to the founder

“ Cancel

10.6.2 — Declaration of any other benefit
No person should derive a personal benefit, however it is possible for a trustee to derive a personal

benefit if the SO 919 procedures are properly followed.
In the first box state:

No trustee should derive a personal benefit from the [Name] Methodist Church/Circuit, it is
possible to derive a personal benefit if the procedures of Standing order 919 have been
followed.

In the second box copy and paste SO 919, a copy of SO 919 (below)

919 Conflicts of Interest.

(1) A managing trustee of model trust property who has a financial interest in any question
falling to be considered by the managing trustees as such shall, if present, disclose that
interest to the other trustees present before the discussion of that question opens, if it is on
the agenda or, if not, as soon as it is raised, and shall not preside over any discussion or vote
on any resolution relating to that question. Such a trustee shall withdraw from the meeting
while the question is discussed and any resolutions voted upon unless, after disclosure of
interest:

(i) a majority of the other managing trustees present approves that trustee’s remaining and
contributing to the discussion; or

(ii) a majority of the other managing trustees present approves that trustee’s remaining on
terms that he or she shall not contribute to the discussion unless asked by the person
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presiding over the discussion to comment on a particular point or points, in which event his
or her contribution shall be limited accordingly.

(2) For the purposes of this Standing Order a managing trustee has a financial interest in a
question if it involves or may involve a decision whether or not the managing trustees as such
shall:

(i) enter into any contract with that trustee; or

(ii) do anything which will or may lead to the receipt of any remuneration or other benefit in
money or money’s worth or the incurring of any liability by that trustee or to the loss of or a
release from or a change in any such remuneration, benefit or liability; or

(iii) sell trust property to or buy property from that trustee;

whether, in any of those cases, the trustee in question acts alone or jointly with one or more
other persons.

(3) A managing trustee shall not be liable to account to the trust for any benefit received
(whether directly or indirectly) from such a financial interest if the liability would have arisen
solely from the existence of that interest and he or she:

(i) is not present at the meeting of the managing trustees at which the relevant decision is
made and has not sought to influence that decision; or

(i) is present at the relevant meeting and has complied with clause (1) above.

Stage 11 - Risks
11.1 — Managing Risks

% GOV.UK Apply to register a charity : Risks
Example Methodist Church 01
This is a new service - your feedback will help us to improve it. Telephone Assistance
< Back SpellCheck Printacopy Signout
. .
Managing Risks
" Introduction Page 310f 32
«" About charity
Does the organisation work with children or vulnerable people?
 Income
+ Classification . i
® Yes O No
" Public benefit
Property
« Contactinfo
 Trusteedetails Please confirm the trustees have read, understood and are following the Charity
« Regulators Commission's safequarding guidance [3
' Finance
«/ Connections Trustees have read, understood and are following the Charity Commission's
Risks safeguarding guidance.
Declaration

Save & exit

Churches provide pastoral support and work in some way with children and young people. Some
circuits operate youth outreach schemes or schemes to help vulnerable persons.
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Unless you are a trustee for a circuit which does not work in any way with children and/or vulnerable
people select “Yes”, and ensure that all members of the Church Council or Circuit Meeting have read
the guidance document. (See 0.2.2 for further details)

Once all trustees have read the guidance document tick the box confirming that “Trustees have read
and understood and are following the Charity Commission’s safeguarding advice.”

Stage 12 - Declaration
Select “Yes” to the question “Do you want to attach any supplementary documentation?” Attach a
copy of CPD Vol. 1. You can find a downloadable pdf copy of CPD Vol. 1 here.

You may attach any other supplementary documents as appear necessary to the application for your
charity.

If there are any special circumstances for the application of your charity, select “Yes” and explain the
special circumstances in the box provided.

Ensure that all of the trustees read the Data Protection Statement and that all trustees are happy
with the information that has been provided.

It is important to make a note of your application reference number as you may need to quote this
in future correspondence.

Once satisfied that all of the information in the application is both full and correct tick the box to
certify that all of the data has been checked and that all trustees have read and accepted the
commission’s privacy terms.

Finally using the green button submit your application.
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Apply to register a charity : Declaration

Exampla Methodist Church o1

Wil help LS to ipreen Telepst i fssislaros

anew serice - wour too

- Back
Declaration
' Imtroduction Page 32 of 12
" About charity
Do you want to attach any supplementary documentation?
» Incoms
W  Classification
& Yes 2 No
W Public benefit
o  Property
'  Contactinfo Attach
W Trustes detalls
«" Reguiators File narne
w*  Finance LR Vo, | Detate
«* Connections
' Risks _— . . .
Are there any special circumstances the Charity Commission should take into
Deeclaration account?
Far example, a critical date for a funding application.
*Yes Mo
Submitting your application for charity registration
Data Protection
What we do with the information we collect (3
| I certify that:
= all information provided has been checked by the trustees and is correct
and complete to the best of my knowledge
= all trustees agree to this submission and have read and accept the
commission's privacy terms
t's a crimimal offence under section 60 of the Charities Act 201 for anyone to
knowlngly or reckiessly provide false or misieading Informat|on to the commlssion;
this includes suppressing, concealing or destroying documents.
After you submit
You'll receive a confirmation email with a POF summary of the information yvou've
provided. ¥ou won't be able to change your application once you've subrnitied it
The: Charrity Commi 1wl combac] y
Application reference number
Your application reference number is:
e & exit
Charity Commission's privacy and data management notice

OCGL Al conten

is available under the Cpen G« we v3.0, except where otherwise
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Stage 12 — After Submitting the Application
You should receive a confirmation email within two hours. The Charity Commission will consider
your application, it may take up to 28 days for the Commission to get back to you.

The Commission may accept your registration, ask for further information or refuse to accept the
registration.

Additional Information

If you have any further questions concerning the contents of this guidance document, or any
guestions about the process for registering as a charity please contact the Conference Office by
phone on 020 7467 5278 or email at conferenceoffice@methodistchurch.org.uk
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