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Note Total Prior year | Further
Fixed assets: A
Intangible assets Al
Tangible assets A2
Heritage assets A3
Investments A4
Total fixed assets
Current assets: B
Stocks B1
Debtors B2
Investments B3
Cash at bank and in hand B4
Total current assets
Liabilities: C
Creditors: Amounts falling due within cne year C1
Net current assets or liabilities
Total assets less current liabilities
Creditors: Amounts falling due after more than one C2
year
Provisions for liabilities C3
Net asset or liabilities excluding pension asset
or liability
Defined benefit pension scheme asset or liability C4
Total net assets or liabilities
The funds of the charity: D
Endowment funds D1
Restricted income funds D2
Unrestricted funds D3
Revaluation reserve D4
Pension reserve D5

Total unrestricted funds

Total charity funds





CHURCHES PREPARING ACCOUNTS ON THE ACCRUALS BASIS UNDER THE CHARITIES SORP 2015
For accounting periods commencing on or after 1st January 2015, all charities in the United Kingdom, both those required by law to prepare their accounts on the “accruals” basis for a “true and fair view” and also those choosing to do so, will have to do so in accordance with the provisions of the current Statement Of Recommended Practice for charities (the Charities SORP) – either SORP(FRSSE) or SORP(FRS102) initially, but the latter alone (as amended by Update Bulletin 1) for years from 1 January 2016 – unless they are subject to an alternative reporting framework set out by legislation or regulation (eg, as in Scotland and N.I.), or another SORP.
The Charities SORP provides a basic standard of annual reporting by all such charities, plus additional requirements for “larger” charities. SORP(FRS102) Update Bulletin 1, issued in February 2016 defines “larger” charities as being those with income in excess of £500,000 (or 500,000 euros).
Some of the SORP provisions are unlikely to apply to churches, and most churches will not exceed the £500,000 threshold; this checklist has therefore been compiled to assist “smaller” churches identify the SORP requirements likely to apply to them. Nevertheless, the treasurers of all churches should make themselves aware of all that the SORP requires or recommends, to ensure they are not only compliant but aware of best practice more generally.

For “smaller” charities, the SORP says they must prepare:
· A trustees’ Annual Report.
· A statement of financial activities (SoFA) which provides an analysis of income and expenditure and all other movement in funds in the reporting period.

· A Balance Sheet which sets out the assets and liabilities and retained funds as at the reporting date.
· Notes to the accounts that explain the accounting framework and the policies adopted, provide more detail in support of the SoFA and Balance Sheet figures, and provide extra information about particular funds and transactions.

The Report, Accounts and Notes MUST include the following content and where specifically identified below, be in the prescribed format.  

TRUSTEES’ ANNUAL REPORT
Under the various headings below, does the Report:
1. Date, Signature and Approval
· Identify the reporting period (financial year) of the church to which it relates.
· Give the date of its approval by the trustees as a body. 
· Identify that the Report has been signed by one or more of the church’s charity trustees, who must sign the report on behalf of them all.
2. Objectives and activities
· Summarise the charitable purposes of the church as set out in its governing document. 
· Explain the main activities undertaken in the year to further the church charity’s purposes for the public benefit.
· Include a statement confirming whether the charity trustees have had regard to the Charity Commission’s guidance on public benefit (E&W charities only).
3. Achievements of the year 
· Summarise the church’s main achievements as a charity. 
4. Financial review

· Explain the trustees’ policy for holding any funds as reserves*. 
· State the year-end amount(s) of those reserves.
· Explain why, i.e., for what purpose(s) they are held. (*“reserves” means unrestricted funds held in reserve and readily available to spend on projects/activities not accrued for in the accounts as liabilities).
· If, at the date of the report’s approval, there are uncertainties about the church’s ability to continue as a going concern, explain the nature of these uncertainties.
· Give details of any fund or subsidiary undertaking (ie, share capital and reserves) that is materially in deficit, explaining the circumstances giving rise to the deficit and the steps being taken to eliminate the deficit.
5. Structure, governance and management

· State the nature of the governing document (e.g. trust deed, memorandum and articles of association, Charity Commission scheme, Royal Charter, etc.).
· Explain how the church charity (and its trustee-body) is constituted (e.g. unincorporated association, sole corporate trustee, trustees incorporated as a body under the Charities Act 2011, etc.).  

· Explain how new trustees are recruited and appointed, including details of any constitutional provisions for appointment, for example election to post. Where an external body or person is entitled to appoint one or more of the trustees, explain this and give the name of that person or body.
6. Reference and administrative details

· Give the church or parish name, which if it is a registered charity, means the name by which it is registered.
· Give any other name which the church uses (i.e., “Working Name”, acronym &c).
· If registered, give the registration number(s) for the jurisdiction(s) in which the church is registered. (Excepted churches in E&W should include a statement that they are “excepted”).

· Give the address of the principal office of the church.  
· Give the names of all those who were the charity trustees on the date the report was approved and any others who served as a trustee at any time in the reporting period. 
· If there is a corporate trustee, give the names of the current directors of that body on the date the report was approved.

· Give the names of any trustees for the church (holding the title to property belonging to the church – for example, a custodian trustee or nominee) on the date the report was approved, or who served as such at some time in the reporting period.

7. Funds held as custodian trustee on behalf of others

In the unusual situation of the church or its trustees acting as custodian trustees, give the following information:
· A description of the assets or classes/categories of assets held in this capacity.
· The name and charitable objects of the other charity (or charities) on whose behalf the assets are held and how this comes within the custodian’s objects as a charity.
· Details of the arrangements for safe custody and segregation of such assets from the church’s own assets.

STATEMENT OF FINANCIAL ACTIVITIES (SoFA)
1. The structure of the SoFA

· Is the reason for any significant change in format from last year explained in the notes to the accounts?
· Are last year’s SoFA figures shown here as comparative amounts for the total funds of the charity?

· Are comparative figures for the fund-accounting columns of the SoFA also shown here? If not, see (4), below.
2. Analysis of Income and Expenditure and other Fund-Movements in year
· Total of income and of any incoming endowments.

· Analysis of the significant components of that total figure.

· Total expenditure. 

· Analysis of the significant components of that expenditure either by nature of expense or else according to the purpose of each activity, in the latter case with the expense-type analysis then being given in the notes to the accounts. 
· Sub-total: Net operating income/(expenditure) and incoming endowments (if any).
· Net gains/losses on investment assets.
· Inter fund transfers (if any).
· Sub-total: Net income/(expenditure) and movements (if any) on endowment funds. 

· Net gains/losses on non-investment fixed assets carried at “fair value”.
· Net actuarial gains/losses on any “Defined Benefit” staff pension schemes.
· Any other gains/losses.
· Net movement in funds for year.
· Funds from last year’s Accounts.
· Funds as shown in the Balance Sheet.
3. Fund-accounting for any trust law restrictions imposed by donors 
Use fund-accounting columns of the SoFA to distinguish all the Fund Movements in (2) above between: 
· restricted income funds (which may only be spent for a particular purpose), if any, and 
· unrestricted funds, (which can be spent on any church purposes), and 
· endowment funds, if any). 

4. Comparative figures for fund-accounting (alternative presentation) 
· If not presented on the face of the SoFA, are the comparative figures for the different classes of funds (see (3) above) presented prominently in the notes to the accounts?
 5. Template (Table 2 from the SORP): Statement of Financial Activities
(Note that “Other” in the Income Section means Other Sources of Funds; “Other” in the Expenditure Section means Expenditure for any Other Purpose; “Investments” includes Investment Properties as well as Investment Securities; “Gains/Losses on Revaluation of Fixed Assets” means non-investment assets only; and if there are any “Transfers between Funds” then the line for “Net Income/(Expenditure) &c” should preferably be shown below that line in order to include in net income any endowment capital converted into income.
	
	Unrestricted
Funds
	Restricted
Funds
	Endowment
Funds
	TOTAL 
FUNDS
	Prior Period
Total Funds

	
	£
	£
	£
	£
	£

	Income and endowments from
	
	
	
	
	

	Donations and legacies
	
	
	
	
	

	Charitable activities
	
	
	
	
	

	Other trading activities
	
	
	
	
	

	Investments
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	Total 
	
	
	
	
	

	
	
	
	
	
	

	Expenditure on
	
	
	
	
	

	Raising funds
	
	
	
	
	

	Charitable activities
	
	
	
	
	

	Other
	
	
	
	
	

	Total
	
	
	
	
	

	
	
	
	
	
	

	Net operating income/(expenditure)
	
	
	
	
	

	Net gains/(losses) on investment assets
	
	
	
	
	

	Transfers between funds
	
	
	
	
	

	Net income/(expenditure) for the year
	
	
	
	
	

	
	
	
	
	
	

	Other recognized gains/(losses): 
	
	
	
	
	

	on revaluation of non-investment fixed assets
	
	
	
	
	

	on defined benefit pension schemes (actuarial) 
	
	
	
	
	

	any other gains/(losses) – eg foreign currency
	
	
	
	
	

	Net movement in funds
	
	
	
	
	

	
	
	
	
	
	

	Reconciliation of funds:
	
	
	
	
	

	Total funds brought forward
	
	
	
	
	

	Total funds carried forward
	
	
	
	
	


6. Accounting for material items
· Is the nature and amount of any material item of income or expenditure (or of endowment fund movements, if any) disclosed in the notes if not within the relevant heading of the income or expenditure sections of the SoFA?
7. Accounting for extraordinary items 

· Are specially inserted lines of the SoFA (after net income/expenditure &c) used for showing the figures relating to any material events or transactions that:

· fall outside of the church’s ordinary activities; and
· are abnormal in their nature; and

· are not expected to recur?
· Is the nature of each such extraordinary item explained in the notes to the accounts? 
8. Discontinued “Operations”
· If the charity’s financial performance is significantly affected by the discontinuance of a line of activity that constituted a fundamental component of its activities (other than a restricted fund being spent out), has a special column of the SoFA been used to segregate it? 

9. Gifts in kind (Donated Goods, Facilities or Services)
· For all such gifts (if financially significant), has their value (“fair value” for goods; “value to the charity” for facilities/services; nothing for volunteers) been included in income and expenditure? 

BALANCE SHEET
1. Structure of the balance sheet

· If the format has changed from last year, is there a special reason for the change that is explained in the notes?
· Are corresponding amounts for the previous year-end for each heading shown in the balance sheet? 
2. Template: Table 5 from the SORP (for “revaluation reserve” refer to 14, below)
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3. Approval by the trustees as a body; date and signature by one of them as authorised
· Is the balance sheet signed by one or more trustees, as authorised to do so by the trustee body, and dated to show when the accounts, including the balance sheet, were approved by the trustee body?
4. Separation of Funds (Fund-accounting information)
· Has a columnar analysis of assets and liabilities of each category of funds been included in the Balance Sheet, to correspond with the columnar basis used in the SoFA? 
· If the above fund-accounting analysis is not shown in the Balance Sheet by using a columnar format, is the equivalent analysis given in the notes to the accounts at least in summary form (together with comparative figures from last year’s accounts)?  
· If the above columnar format is used for the Balance Sheet, is the required comparative information provided for the different classes of funds, if any, presented either on the face of the Balance Sheet or prominently in the notes to the accounts?
5. Intangible fixed assets

(This class of asset relates to operating activities, so it excludes investment assets. It includes intellectual property rights as well as business goodwill and business startup costs. The costs capitalized, representing future economic benefits, are normally amortised within 10 years. Unlikely to apply to “smaller” churches.)
6: Tangible fixed assets (excluding investment properties)
· If any tangible fixed assets, such as land and buildings, plant, vehicles and equipment, held to provide an on-going economic benefit to the church through their contribution, directly or indirectly, in enabling the church to carry out its purposes, are not carried in the balance sheet at their historical cost (including where appropriate, all costs incurred to bring the asset into its intended working condition) and any subsequent costs of improvements, is the basis of their valuation explained in the notes to the accounts (including, if that valuation is not now the “deemed historical cost” under the transitioning provisions of FRS102, an explanation of how the valuation has been updated to current “fair value” as required by FRS102)?  
· Is the depreciation policy for expensing each class of tangible fixed asset (less estimated current residual (realizable) values as if the asset was already at the end of its anticipated useful economic life) on a systematic basis over that useful economic life adequately explained in the accounts notes? 
· Where significant assets (such as buildings on freehold land) are considered to have a high residual value which removes the need for any depreciation to be charged, (land is not depreciated because it will not generally wear out) do the accounts notes confirm that the asset has been tested for impairment as at the year-end?
7. Heritage assets

· If the “heritage assets” line in the Balance Sheet has not been deleted as inapplicable, do the accounts notes contain the required narrative information about them and also a five-year history of acquisitions and disposals? (This means a tangible asset or intangible asset with historic, artistic, scientific, technological, geophysical or environmental qualities that is held and maintained principally for its [own] contribution to knowledge and culture. Historic buildings used in connection with the church purposes should not be regarded as heritage assets, but are tangible fixed assets. “Smaller churches” are unlike to hold heritage assets, but if they do should refer to the SORP module ‘Accounting for heritage assets’.) 

8. Fixed asset investments

· If any fixed asset investments (including investment properties as well as investment securities) are not carried at “fair value”, do the accounts notes include adequate explanation of the valuation basis or else the reason for carrying them at historical cost? (Fixed asset investments exclude those investments held specifically for sale without reinvestment or which the charity expects to realise within 12 months of the reporting date with no intention to reinvest the proceeds.) 
· Are any “social investments” (for charitable projects) disclosed on a separate line here?
9. Stocks 

· Is the estimated value of any unused consumable items used by the church in the course of providing its services, which remain unused at the reporting date included? (They should be valued at cost, less any provision for any impairment or obsolescence. They may include goods held for distribution to beneficiaries, or educational literature or brochures for distribution.) 
10. Debtors

· Are the amounts included here as owed to the church for the provision of goods and services the amounts likely to be realized in due course (i.e. “probable”)? 
· Are any prepayments included here time-based apportionments of amounts the church has paid in advance for the services it will receive? 
· If material to the disclosure of debtors, is the total amount recoverable only more than a year after the reporting date, either shown as a separate line on the Balance Sheet or separately disclosed in the notes to the accounts?
11. Current asset investments (ie, those held for sale without reinvestment)
· Have any cash deposits and also securities which the church holds not for longer term investment purposes but rather to meet short-term cash commitments as they fall due been included here (instead of in investment fixed assets)? They will include:
· Investments for resale (or pending their sale) without reinvestment. 
· Notice deposits, with a maturity date of less than one year unless part of an investment portfolio.

· Other cash or cash equivalents with a maturity date of less than one year unless part of an investment portfolio. 
FRS102 Glossary: “Non-Current Assets” [are those not held] (a) … to consume, in [the] normal operating cycle; (b) primarily for the purpose of trading; (c) realise [i.e. cash in without reinvesting] within 12 months after the [year-end]; or [they are] (d) cash or cash equivalents restricted from being exchanged or used to settle a liability for at least 12 months after the reporting period. “Fixed assets”: Assets of an entity which are intended for use on a continuing basis in the entity’s activities. SORP-10.71:  … cash and cash equivalents that are held from time to time as part of a fixed asset investment portfolio should be presented as part of fixed asset investments
12. Cash at bank and in hand

· Is all cash at bank and in hand and held to meet short-term cash commitments as they fall due (rather than for investment purposes – see 11 above) included here? 

· Include all cash equivalents held in the form of short-term highly liquid investments not intended for reinvestment as a fixed asset. 

13. Liabilities

· Are all liabilities (amounts due to creditors and any provision made as a result of an obligation to transfer economic benefits to a third party – this could include any firm commitment relating to the funding of staff retirement pensions) included at their settlement amount? 
· Are all amounts received as an advance payment for goods or services to be provided included here?
· In the balance sheet, are creditors and provisions analysed between short-term and longer term as follows:

· creditors: amounts falling due within one year, as “current” liabilities; and
· creditors: amounts falling due after one year and

· provisions for liabilities?
14 Funds Classification in the Balance Sheet
· Are any endowment capital funds and restricted income funds segregated from unrestricted funds in the Balance Sheet and their nature and purpose explained in the accounts notes?

· If a columnar Balance Sheet format is not used, are the assets and liabilities (or at least their key total figures) for each of each class of fund and each major fund (if any) within that class disclosed in the accounts notes?

· Is any material revaluation reserve separately stated in the Balance Sheet for compliance with FRS102, Section 4.1 and *4.13? (Note that SORP-10.36 and 10.90 apply this to each class of charitable fund, but from SORP-15.16/18 that is clearly a company law disclosure; also that it is understood to exclude any “fair value” net gains on investment assets.) 

*4.13 “An entity … such as a … trust … should comply with the requirements of this section [for information to be presented either in the statement of financial position or in the notes, eg, 4.12(b) “A description of each reserve within equity”] except to the extent that these requirements are not permitted by any statutory framework under which such entities report.”  The Charities Act 2011 framework presupposes compliance with trust law, which treats changes in the carrying value of trust assets as an inseparable part of the trust fund to which they belong, which in turn does not permit any splitting of an endowed or restricted income fund to distinguish an “unrealized” part of it.
NOTES TO THE ACCOUNTS

1. Accounting Policies
· Does the Note state whether the accounts were prepared under the Charities Act 2011, or else the Companies Act 2006 or other applicable legislation {specify}and comply with SORP(FRS102) and with FRS102 {except for any material departures disclosed below} on the basis that the charity is a Public Benefit Entity?
· Does the Note set out the specific accounting policies used that are relevant to an understanding of the accounts and the measurement bases used in preparing them? 

· If there has been a material departure from a requirement of the SORP or FRS102, does the Note confirm that with this departure the accounts do show “a true and fair view”, explain what that requirement is, how and why it has been departed from and what treatment has been adopted instead – and for a SORP departure quantify the effect on the accounts? 
· Does the Note identify which “management judgements” (other than estimates) most significantly affect the accounts figures?
· Does the Note identify the “key assumptions concerning the future and other key sources of estimation uncertainty” as at the year-end” that put the carrying values of assets and liabilities at significant risk of material adjustment in next year’s accounts – explaining their nature and the year-end carrying values affected?
· If a different Accounting Policy from last year has been adopted for anything, is this change disclosed here, together with the reason why it is considered to make the information in the accounts more reliable and relevant, and for each affected line-item in the accounts the amount of the adjustment for this year, for last year and in aggregate for all prior years - or if that is impracticable an explanation of the adjustment?
· If any change to accounting estimates affects the accounts, is the change and its effect disclosed here, and if practicable also the impact on future years’ accounts?
· If any material errors in prior years’ accounts have been corrected this year, is the nature of the error disclosed here, together with the amount of the correction to the prior year’s figure for funds brought forward and for each affected line-item in the accounts, or if that is impracticable an explanation of the error and its correction?

· Do the accounts notes explicitly confirm that the charity’s basic financial instruments as defined by FRS102 are all recognised at their settlement value (except for any long-term debtors/creditors discounted to their net present value) and that the charity has no “other” financial instruments?
2.  Going concern basis – “material uncertainties” declaration/explanation
· If there are material uncertainties that cast significant doubt on the church’s ability to continue as a going concern, do the notes give a balanced, proportionate and clear disclosure of those uncertainties and briefly explain what factors support any conclusion by the trustees that the charity is still a going concern?
· If the accounts are not prepared on a going concern basis, is this fact disclosed here, together with the basis on which the trustees have prepared the accounts and the reason why the church is not regarded as a going concern?
· If there are no material uncertainties about the church’s ability to continue as a going concern, has this been stated here?
3. Analysis of components of income and endowments (if any)
· Is the nature and amount of any material component of income, etc., not separately shown on the face of the SoFA disclosed in the notes to the accounts? 
· Does this analysis of the material components of income, etc., included within each analysis heading of the SoFA, segregate:
· Donations and legacies, distinguishing between the amounts for each type of gift receivable, e.g. 
· monetary donations (including collections/appeals), 
· grants of a general nature, 
· gifts-in-kind (at “fair value” as at gift-date, or if that is impracticable then when sold or distributed/used), 
· donated services/facilities (at “value to the charity” at date of gift) and 
· legacies (as and when the economic benefit to the charity is deemed “probable” as its entitlement and is reliably quantifiable). 
· Income from charitable activities (including any performance-related grants, trading that is “ancillary” to the church’s primary purpose and any income from letting or hiring out non-investment property in furtherance of that purpose, identifying the nature of the activities undertaken and the income produced. 
· Income from other (i.e. non-charitable) trading or income-generating activities, including any commercial (i.e. non-charitable) income from letting or hiring out non-investment property to help finance the church’s primary purpose, identifying the nature of the trading or fundraising activity/event and the income produced. 
· Investment income analysed according to each class of investment shown required to be shown in the investment assets analysis note.
· The nature and amount of any other income receivable (e.g., a net gain on selling off non-investment properties or on cashing in social (i.e. charitable project-related) investments, or royalties from intellectual property rights, or any income from a source that is not within any of the above)?
· Do the accounts notes disclose and explain any government grants in the above, including any contingencies or unfulfilled conditions (e.g. for grant-claw back) attaching thereto?
· Is there an accounts note explaining the reason for any “deferred income” and analyzing the movements in such income between the two Balance Sheets?
· If the economic benefit from any gifts-in-kind or donated services/facilities is or would be material in the accounts, is the accounting policy for them explained and their nature and value disclosed, as well as any unfulfilled conditions or other contingencies where the resource has not been included within income of the year.
· Has an indication of the contribution of unpaid general volunteers been included – given that the SORP prohibits including any financial value for them in the accounts?
4. Analysis of total expenditure

· Do the notes to the accounts provide a “relevant analysis” of the activities included within each expenditure heading provided on the face of the SoFA if the purpose-based presentation of total expenditure by type of activity is adopted? 
· Does that analysis aggregate the cost of similar activities or items and provide the user of the accounts with an understanding of the charity’s main activities?
5. Support Costs disclosures

· Where the church chooses to use the activity basis for disclosing its expenditure in the SoFA, do the Accounts Notes give details of the support costs charged to each activity shown in the SoFA and also the cost of any grant funding to third parties that have been included within the cost of those charitable activities? 
· Is the basis for apportioning support costs to the activities supported adequately explained and also any estimation technique(s) used to calculate their apportionment?
· Does the total expenditure provided within the analysis notes reconcile with the amounts presented within the relevant expenditure headings of the SoFA? 
6. Liabilities and Provisions (including funding and other financial commitments)
· Is there a note analyzing all movements between the two Balance Sheet dates in respect of any material provisions for liabilities (including funding commitments) to show also the unwinding of any discounting of longer-term liabilities as well as the nature of each provision/commitment and the expected amounts and timing of the payments and any uncertainties or performance-related conditions attaching to grant-commitments and the amount of any related asset where reimbursement is expected?

· For any liabilities or provisions for liabilities payable more than 12 months after the year-end, have those amounts (as included in expenditure for the year) been discounted to their net present value using a rate that “reflects the cost of money” to the church (i.e. external borrowing cost or investment returns foregone)?
· For any funding or other financial commitments not accrued as a liability, is there a note detailing all such commitments, their timeframe, any performance-related conditions imposed and how the funding commitment is to be funded in each case?
7. Trustees’ remuneration and benefits

· If none of the trustees have been paid any remuneration or received any other benefits from an employment with their church or a related entity, is that fact disclosed in the accounts notes?
· For any trustee who received remuneration or other benefits of any kind out of the funds of the church in the year do the notes disclose:

· The legal authority under which the payment was made (for example a provision

in the governing document, an Order of the Court, or the charity regulator for the jurisdiction(s)?  

· The name of the remunerated trustee?
· Details of why the remuneration or other employment benefits were paid? 

· The amount of remuneration paid? 

· The amount of any pension contributions paid by the charity for the reporting period? 

· The amount of any other benefit, for example any termination benefits, private health cover or the provision of a vehicle?
· If a trustee has received remuneration or other benefits from their employment with the Church apart their trusteeship, does the note helpfully distinguish between any remuneration and benefits received for acting as a trustee from that received for other services or other employment with the church, etc.? 

7. Trustees’ expenses

· Do the accounts notes disclose the fact if no trustee expenses have been incurred?
· Do the notes disclose the total amount of expenses reimbursed* to how many trustees (*or paid directly to third parties on their behalf)?
· Also the nature of those expenses (for example travel, subsistence, accommodation, entertainment etc.)?
8. Transactions with related parties

· If there have been no disclosable related party transactions in the year (the SORP sets the threshold of materiality at zero here), is the fact stated in the accounts notes?
· If there have been any such transactions, do the notes give for each “type of related party” (ie, the trustees; their close family connections; their business associates; private trust interests; group-members, corporate joint ventures and “associated” undertakings; land donors; etc.) a description of: 
a) the relationship between the parties (including the interest of the related party or parties in the transaction)? 
b) the transaction(s), including the amounts involved (in total, for similar transactions), any outstanding balances with such related parties at the year-end and any provisions for doubtful debts, any amounts written off from such balances during the year,  the terms and conditions (including any security and the nature of the consideration to be provided in settlement), details of any guarantees given or received, and any other elements of the transactions which are necessary for understanding the accounts, together with the name(s) of the transacting related party or parties?

· If the above disclosure claims that any such transaction was made at “fair value” or on non-preferential terms, can that claim be substantiated?
9. Remuneration of any auditor or independent examiner
· Do the notes include disclosure of any amounts payable to the church’s auditor or independent examiner, analysed between fees for:

· Statutory audit (i.e. if gross income > £250k and gross assets > £3.26m) or independent examination.
· Assurance services other than audit or independent examination.
· Tax advisory services. 

· Other financial services, e.g. financial advice or accountancy services?
10. Ex gratia payments

· For any ex-gratia payment (this does not include any kind of payments to/for staff on leaving/retiring), or the waiver of a right to an asset, which the trustees have no legal obligation or legal power to make from the church’s funds but which they believe they have a moral obligation to make, do the notes: 
· Provide an explanation of the nature of the payment?
· State the legal authority or reason for making the payment/waiver? 

· State the amount of the payment (or value of the waiver)? 
(Small occasional gifts and inexpensive items do not have to be included.)
11. Staff costs and employee benefits

· If reporting total expenditure only on an activity (ie, purpose-related) basis in the SoFA, do the accounts notes provide details of the total staff costs and employee benefits for the year, analysed as below?
· Wages and salaries;

· Social security costs;

· Employer’s contribution to defined contribution pension schemes;

· The operating costs of defined benefit pension schemes (excluding pension finance costs related to a defined benefit pension scheme, if any); and 
· Other forms of employee benefits.
· In addition, for any redundancy or termination payments relating to the year, do the notes disclose:

· The total amount for the year? 
· The nature of the payment?
· The accounting policy? 

· The extent of funding as at the year-end?
· Does all such information provided for staff costs and employee benefits also include any expenditure on staff working for the church if their contracts are with and are paid by a related party?
· Has the cost (to the church) of any “probable” liability (legal or constructive) for short-term entitlements to employee-benefits (eg, paid holidays; sickness absences; paid sabbaticals) been accrued for if deemed material against total expenditure?
· Do the above accounts notes also disclose: 

· The average head count (number of staff employed) during the year? (Churches may also provide details of the average number of full-time and part-time staff for the year together with an estimate of the equivalent number of full-time staff.)
· The number of employees whose total employee benefits (excluding employer

pension costs) for the year fell within each band of £10,000 from £60,000– or if there are no employees who received employee benefits (excluding employer pension costs) of more than £60,000, is this stated?
· Do the notes disclose (regardless of the above) the aggregate cost to the charity of all employee-benefits* received by trustees and other ‘key# management personnel’? 
*for, eg, a minister required to reside in a church-owned property for the proper performance of his/her duties, the taxable benefit under HMRC rules, even if zero, can be taken as the measure of the personal benefit of such residence (the property-upkeep costs are seen as incurred for the church’s own benefit, not the minister’s)
#anyone exercising delegated trustee-powers, for which in law they are directly answerable to the trustees for the reliance thus placed on them, and should therefore be required to report direct to the trustees as a body
12. Tangible and intangible non-investment fixed assets

· Do the accounts notes:
· Set out the depreciation method used (flat rate or declining balance method) and the anticipated useful economic lives of tangible fixed assets by class or else the depreciation rates in use?
· Provide an analysis reconciling the opening and closing carrying amounts of each class of tangible fixed asset held (splitting out any freehold property into (i) land and (ii) buildings), and giving the details of all movements in the gross carrying value and the cumulative depreciation/impairment provisions, and also the amount of any contractual commitments for acquiring such assets?
· Include, for tangible fixed assets carried not at historical costs to date but at current “fair value”, the date of the latest revaluation, whether an independent valuer was involved, the methods and significant assumptions applied in estimating any significant asset’s fair value; and the aggregate carrying amount that would have been recognised had the assets been carried at historical cost? 
· In the unlikely circumstance that the church has any “heritage” assets (ie, other than assets held for the church’s operational use), are these separately disclosed in the Balance Sheet and their nature, scale, condition and use explained in the accounts notes, together with a five-year history of movements in capitalized and non-capitalised heritage assets?
· If the church has capitalized any intangible fixed assets, do the accounts notes:
· Explain the accounting policy for them, how their financial value is measured, the amortisation rates and methods used and why those rates are being used, and also the policy under which any development expenditure has been capitalized?
· Provide an analysis reconciling the opening and closing carrying amounts of each class of intangible asset held?
· For assets gifted/granted to the church, disclose their initial value and carrying amount;

· Disclose the carrying amounts of any assets where the church has only restricted title or that are pledged as security for liabilities?
· Disclose the amount of contractual commitments for acquiring intangible assets?
· Disclose the amount of any expensed research and development expenditure in the year?
· Disclose where in the SoFA any amortisation of intangible assets is charged as expenditure?
· For any assets carried at current “fair value”, disclose the date of the latest revaluation, whether an independent valuer was involved and the valuation methods applied?
· For each such class of asset, disclose the carrying amount that would have been recognised had those assets been carried at historical cost instead?
· Give a description of any individual intangible asset that is material, together with its carrying amount and remaining amortisation period?
13. Investment fixed assets

· Do the notes to the accounts;
· State how they are accounted for and valued?
· Analyse them by class of investment, identifying the amounts held within each class, with those investments held at fair value differentiated from those held at historical cost less impairment? 

· Reconcile the opening and closing carrying amounts of each class of fixed asset investment held?
· For any investment property, do the notes also disclose:

· The method and any significant assumptions applied in determining its “fair value”?
· The extent to which Its “fair value” is based on a valuation by an independent valuer who holds a recognised and relevant professional qualification and has recent experience in the location and class of the property being valued (or confirm that there has been no such valuation)? 
· The existence and amounts of any restrictions on the ability to realise such investment property or on the remittance of income from it and of any proceeds of disposal?
· Any contractual obligations for the purchase, construction, or development of investment property or for repairs, maintenance or enhancements to it?
· If the church has any “social investments” (meaning securities held for furthering church mission as well as incidentally generating an investment return, as well as any “soft loans”), are these segregated in the Balance Sheet, supported by explanation of what they are for?
14. Stocks and any work-in-progress
· Do the notes disclose (except where the amounts are immaterial); 
· The accounting policies used, and any cost formulae used, for calculating the carrying value of stocks and any “work in progress”? 
· Those carrying values analysed between activities? 
15. Debtors & Prepayments
· Do the notes set out the basis on which debtors are measured (normally face value, reduced to net present value if realiseable only after 12 months from the year-end), and provide an analysis of the amounts, including comparatives for the previous year, of:

· Trade debtors;

· Amounts owed by any group and associated undertakings;

· Prepayments and accrued income; and

· Other debtors?
· If it is material in the above context, is the aggregate amount of debtors recoverable only more than 12 months after the year-end (unless shown as a separate line on the Balance Sheet), separately disclosed in the above?
16. Current asset investments (if any)
· Do the notes to the accounts explain the basis on which any investment assets are held as current assets (this excludes any assets whose disposal proceeds are to be reinvested in fixed assets of any kind) and how the church has defined any short-term, highly liquid investments as current asset investments (this excludes any cash deposits held within an investment portfolio)?
· Do the notes also provide an analysis of amounts, including comparatives for the previous year, of the following items where included within current asset investments:

· Cash equivalents on deposit (see above).
· Investment properties held for sale without reinvestment of the proceeds (see above). 

· Listed investments (see above).
· Other investments?
17. Cash at bank and in hand

· Do the notes explain how the church has defined any short-term, highly liquid investments (e.g. bonds, term deposits) which have been included as cash at bank and in hand?
18. Liabilities & Provisions
· Do the accounting policies notes explain the basis on which any material figures for creditors and/or provisions for liabilities and charges are recognised and measured? 
· Are creditors falling due within one year and after one year analysed between:

· Accruals for grants payable?
· Bank loans and overdrafts?
· Trade creditors (if any)?
· Amounts owed to any group and associated undertakings?
· Payments received on account for any contracts or performance-related grants?
· Accruals and any deferred income?
· Taxation and social security?
· Other creditors?
· For any “provisions”, do the notes:

· Show an analysis reconciling the opening and closing carrying amounts of each class of provisions?
· Briefly describe the nature of the obligation and the expected amount and timing of resulting payments? 

· Include an indication of the uncertainties about the amount or timing of those outflows? 

· State the amount of any expected reimbursement, stating the amount of any asset that has been recognised for that expected reimbursement?
19. Contingent liabilities and contingent assets

· Do the notes to the accounts provide for each class of asset and liability whose existence is considered probable:

· A brief description of the contingent item? 

· Where practicable, an estimate of its financial effect on the accounts? 

· Where practicable, an indication of the uncertainties relating to the amount or timing of settlement?
· Where practicable, the possibility of any reimbursement? 

· If it is impractical to make one or more of these disclosures, is that fact stated?
· If these disclosures are considered seriously prejudicial to a dispute with a third party, does the note instead say so and give the general nature of the dispute?
20. Events after the year-end

· For any events occurring after the year-end but before the accounts are approved and which relate to conditions that arose only after the year-end but whose disclosure “provides useful and relevant information” about the church to users of the accounts, do the notes to the accounts provide details of the nature of the event and an estimate of its financial effect or a statement that such an estimate cannot be made? 
End / ACAT,  18 May 2016
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