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JOB DESCRIPTION 

Job Title:


Caretaker

Employing Body: 

_________________________ Methodist Church
Location:


Responsible to:

Property Steward  

Purpose of the job:

To carry out caretaking duties within the church
Main Duties

· Keep the church, ancillary premises and grounds tidy and clean to a good standard.
· Unlock and lock up the premises as necessary according to use by church groups or external organisations.
· Administer any requests for use of the premises by outside organisations within the guidelines set by the Church Council.
· Ensure that the heating systems operate as necessary to heat the buildings ready for meetings.
Terms and Conditions

· Salary will be £_______ per hour.
· Accommodation is provided for the better performance of the job in the house next to the church.  No rent will be charged. The post holder will be responsible for bills including Council Tax.
· A contributory pension scheme is available.
· At least one day each week will be free of any duties.
· _______ hours per week, to be worked flexibly.
· 28 days annual leave entitlement (pro rata for part-time workers). 

· Appointment is subject to a satisfactory standard Disclosure.
· Appointment is subject to the completion of a satisfactory probationary period.

