Appendix 5.5: Person Specification Pro Forma
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PERSON SPECIFICATION PRO FORMA

Job Title:
Church/Circuit/District: _____________________________________________

	Attributes
	Essential
	Desirable
	Method of Assessment

	Education & Training
	
	
	

	
	
	
	

	Relevant Experience
	
	
	

	
	
	
	

	
	
	
	

	Special Knowledge & Skills
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Special Qualities or Aptitudes
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Any Other Requirements
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Method of Assessment      A – Application Form, I – Interview, W – Written exercise, P – Presentation, G – Group exercise, Q – proof of qualification (certificates or transcripts)

This document is provided as an example.  Further attributes may be added to it but any item should be linked to the job description, and quantifiable.

