Appendix 6.1: Shortlisting Score sheet
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SHORTLISTING SCORE SHEET

	Job Title:
	

	Church/Circuit/District:
	

	Interview Date:
	


Please consider each candidate against the attributes set out in the person specification.  2 points should be allocated to each attribute on the specification met fully by the candidates; 1 point to those who partially meet the attribute and no points where there is no evidence.  Candidates who score 0 on any essential criteria cannot be shortlisted.  Please record the evidence in the final column.

	Candidate Name
	Education & Training
	Experience
	Special Knowledge & Skills
	Special Qualities
	Score
	Total Score
	Shortlist Y/N
	Evidence

	Essential/Desirable
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Completed by: …………………………………………………..




Signed: …………………………………………………

