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Procedures for updating and implementing the 1977 agreement between the Methodist Church and the School of Oriental and African Studies (SOAS) for the deposit of the MMS archives and library on permanent loan
Basic Information

	Contact Name and Details
	Sarah Wadman, Administration and Technology Co-ordinator x5291

	Status of Paper
	Final

	Action Required
	Approve 

	Draft Resolution


	The Council approves the procedures set out in the report

	Alternative Options to Consider, if Any
	None




Summary of Content

	Subject and Aims


	To ensure that the methodology employed to transfer MMS archives to SOAS is done in accordance with legislation and best practice.



	Background Context and Relevant Documents (with function)


	Conference (1977) approved that the Archives of the Methodist Missionary Society be deposited on permanent loan within the Library of SOAS of the University of London, and a draft agreement outlining the conditions. At that time procedures on the implementation of the agreement were drawn up. 

In 2007 the Connexional Records Task Group (CRTG) commissioned a working group to conduct a review of the Confidential and Sensitive Missionary Records. It recommended that the 1977 procedures be updated and proposed the attached. These have been approved by the CRTG and the Archives and History Committee.



	Consultations


	The Connexional Records Task Group – including a SOAS contact. The Archives and History Committee, 




Summary of Impact 

	Risk
	None


Procedures for updating and implementing the 1977 agreement between the Methodist Church Overseas Division and the School of Oriental and African 
Studies for the deposit of the MMS archives and library on permanent loan.

1.  Archives over 30 years old will continue to be transferred to SOAS in contents-listed boxes covering approximate five-year periods.

2.  No records of over 30 years in date should be retained by the Methodist Church unless the Methodist Church deems the said records sensitive or confidential; or the consulting of the said records by a member of the public would breach the provisions of the Data Protection Act 1998 or any other relevant legislation; or the said records are still of continuing administrative value.
3.  Archives to be transferred to SOAS should be weeded prior to transfer to

a) remove any ephemera;
b) remove any material that is deemed sensitive or confidential by the Methodist Church or would be in breach of the provisions of the Data Protection Act 1998 or any other relevant legislation.

4.  The Minutes of Minor Synods (Ministerial Discipline Committees) and Special Missionary Meetings which deal with discipline cases, or any other identifiable series of records relating to discipline cases, should only be transferred to SOAS when


a) the records are no longer deemed sensitive by the Methodist Church;

AND


b) (i) when those directly involved in or affected by the discipline case are known to have died;

OR


b) (ii) 100 years has passed since the terminus date on the file.

5.  All financial records which have been assessed as being of permanent historical value should be transferred to SOAS unless:


a) they are under 30 years old;

b) they are still of continuing administrative value;

c) they contain information that is deemed sensitive or confidential by the 
Methodist Church.

6.  Relevant publications produced by or received by the Methodist Church may be deposited at SOAS by mutual arrangement without regard to their date.

7.  Any material retained by the Methodist Church under sections 2, 4 and 5 of this agreement must be kept in accordance with the following methodology. Any retained archives must have paperwork clearly explaining why they are being retained and for how long filed with them and separately (ideally both at Methodist Church House and SOAS). A date for transfer to SOAS should also be indicated or, where this is not possible, a date for review should be given. All separated and retained material should be kept together in a location that is suitable for historical records and complies with the need for security as specified by the Data Protection Act 1998. If the amount of retained material is substantial it is recommended that a schedule is maintained which should at least indicate the location, reason for retention and potential transfer date to SOAS of each relevant item, file, volume or box.

8.  Material created by the Methodist Church later than August 1996 shall not be transferred to SOAS unless it relates directly to preceding records or forms part of a continuing unbroken sequence of records, for example in respect of Overseas Districts.

