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Blemished Disclosures will also be available as 
a standalone document on the webpage

1. A blemished disclosure is received by 
Churches Agency for Safeguarding (CAS). The 
individual concerned will also receive a copy 
of the disclosure. NB This may change in 
2013.

 
Sometimes applicants are surprised by the 
information about them on the disclosure 
because they understood the conviction to 
be spent. However enhanced disclosures 
contain 

 all convictions (including those that for 
other purposes be regarded as spent)

 cautions, warnings 
 police intelligence (at the discretion of 

the chief constable).

Sometimes the disclosure relates to an 
applicant or volunteer who is not yet in role. 
Sometimes it is a repeat disclosure about 
someone who is already in role.

2. The blemished disclosure is passed to the 
Connexional Safeguarding Team at Methodist 
Church House. An electronic file is opened in 
Methodist Church Safeguarding.

3. The applicant may be cleared for the role 
(minor offences which would otherwise be 
regarded as spent). A clearance letter is sent 
to the individual and to the verifier and CAS 
is notified. 

4. If more information is needed to assess 
the level of risk a letter is sent asking the 
person to provide a written account including 
the following. The letter also suggests the 
person speaks to the minister/verifier if they 
need assistance with writing the account or if 
they are worried about the process. 

 Is the information correct? 

 A detailed account of the circumstances. 
What led up to the events; what happened 
and why did they occur? 

 How, on reflection, do you now feel about 
what happened? 

 Whether or not you have explained the full 
details of your disclosure to your minister.

5. Depending on the nature of the information 
on the disclosure, and the potential level 
of risk, the person may need to be asked 
to stand down from the role they are 
undertaking. If this is the case the minister 
and district safeguarding officer will be 
informed.

6. If there is no response to the letter the 
Connexional Safeguarding Team will write a 
second time. If there is still no response, 
the Safeguarding Team will contact the 
verifier to ask whether they can encourage 
the applicant to get in contact. This process 
can delay a suitability-for-role decision. If the 
applicant does not reply, it is assumed that 
they have withdrawn from the role. A letter 
will be sent to both the applicant and the 
verifier. 

7. Once the response from the applicant has 
been received, the Connexional Safeguarding 
Team will consider the information provided. 
At this stage contact is often made with the 
minister or deacon to ascertain whether they 
are aware of the matters on the disclosure 
and whether they have any concerns. In 
some instances there is consultation with 
the chair of the Safeguarding Advisory Panel 
or the information may be shared with a 
telephone Safeguarding Advisory Panel for 
advice on a decision. 

The Blemished Disclosures process
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8. Possible outcomes might be: 
 The applicant is cleared for the role: a 

letter is sent to the person and to their 
verifier; CAS is notified. 

 The applicant is cleared for the role 
with conditions (eg the individual should 
not handle money; should not carry 
passengers in a vehicle on church 
business). A letter is sent to the person 
and to their verifier. CAS is notified.

 If the letter of response from the 
applicant indicates a serious level of 
risk, a full in-depth risk assessment will 
be commissioned by the Connexional 
Safeguarding Team (see below).

9. Methodist Church Standing Order 010 2(i) 
or 2(ii) prohibits the appointment of people 
who pose a safeguarding risk. If the role is 
covered by Methodist Church Standing Order 
010 2(i) or 2(ii), and the information on the 
disclosure indicates the person cannot hold 
that role, the Safeguarding Team will contact 
the DSO and the minister to arrange that the 
person be stood down. There is provision 
for the church which made the appointment 
to appeal to the Safeguarding Advisory 
Panel. In this situation a risk assessment is 
commissioned and the appeal is considered 
by a face-to-face Safeguarding Appeal Panel. 
See N° 15 below.

10. The Connexional Safeguarding Team may 
receive information that an applicant is 
ISA (Independent Safeguarding Authority) 
barred. This means the person is barred 
from working with children and vulnerable 
adults and it is a criminal offence for them 
to do so, or apply to do so. If the disclosure 
indicates the person is ISA barred, the 
Safeguarding Team will contact the DSO and 
the minister to arrange that the person be 
stood down if they are already in role. 
Note: from 30.11.2012 ISA will become 
part of the new Disclosure and Barring 
Scheme (DBS).

11. The risk assessment is commissioned by the 
district and the Connexional Safeguarding 
Team working together.  
The risk assessment should be carried out 
by someone with appropriate professional 
experience, who is not the safeguarding 
officer in the district.

12. Stages in producing the risk assessment 
report:

 risk assessor meets with the subject 
and meets with/speaks to other relevant 
people

 risk assessor provides a first draft 
 this is sent to the Connexional 

Safeguarding Team for comment and 
feedback

 the risk assessor has the opportunity 
to amend the report incorporating the 
feedback

 a draft is shared with the subject for their 
comments on factual accuracy/opinion

 comments are either integrated into the 
report or put at end with the author’s 
explanation for not accepting them

 the report is compiled anonymously; 
identifying material is removed

 the report and the details of the 
enhanced disclosure are circulated to the 
Safeguarding Advisory Panel.

13. The Safeguarding Advisory Panel considers 
the report. The Panel:

 meets by teleconference 
 comprises three members: a mix of 

those with professional expertise and 
those who are ‘senior members’ of the 
church together with a member of the 
Connexional Safeguarding Team

 one member acts as chair for that panel
 detailed minutes are kept
 the author of the risk assessment should 

be available for part of the panel meeting 
should the panel wish to ask questions

 possible outcomes: the applicant is 
cleared for the role: the applicant is 
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 cleared for the role with conditions; the 
applicant is not cleared for the role

 the panel decision is communicated in 
writing by the Connexional Safeguarding 
Team. The wording is agreed with the 
panel and is copied to the minister, 
superintendent and DSO

 any appeal against the decision must be 
made within 14 days. 

14. A Safeguarding Appeal Panel will meet to 
consider any appeal from the decision of a 
teleconference Advisory Panel.

 a face-to-face panel is convened
 at least three panel members and a 

member of the Connexional Safeguarding 
Team 

 the panel members should be different 
from those who made up the telephone 
panel 

 the chair is the chair of the Connexional 
Safeguarding Advisory Panel

 detailed minutes are kept 
 the author of the risk assessment should 

be available for part of the panel meeting 
should the panel or the subject of the risk 
assessment wish to ask questions

 the appellant is invited to bring a 
supporter but they cannot act as 
representative; their role is support not to 
speak on behalf of the individual 

 the appellant is given the decision at the 
end of the meeting

 possible outcomes: the applicant is 
cleared for the role: the applicant is 
cleared for the role with conditions; the 
applicant is not cleared for the role

 the decision is confirmed later in 
writing. The wording is agreed with the 
panel chair. It is copied to the minister, 
superintendent and DSO

 CAS is notified
 there is no further appeal.

15. A Safeguarding Appeal Panel will hear 
appeals against Standing Order 010 (see N° 
9 above)

 a face-to-face panel is convened
 at least three panel members and a 

member of the Connexional Safeguarding 
Team 

 the chair is the chair of the Connexional 
Safeguarding Advisory Panel

 detailed minutes are kept 
 the author of the risk assessment should 

be available for part of the panel meeting 
should the panel or the subject of the risk 
assessment wish to ask questions

 the Church making the appeal presents 
the case and may be asked questions

 the applicant attends, will be invited to 
speak and may be asked questions 

 the decision is given at the end of the 
meeting

 possible outcomes: the applicant is 
cleared for the role: the applicant is 
cleared for the role with conditions; the 
applicant is not cleared for the role

 the decision is confirmed later in 
writing. The wording is agreed with the 
panel chair. It is copied to the minister, 
superintendent and DSO

 CAS is notified
 there is no further appeal.


