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CANDIDATING FOR ORDAINED MINISTRY 2022-2023

C.2 CANDIDATING PORTFOLIO GUIDANCE AND INSTRUCTIONS

1. OVERVIEW
Candidating is a lengthy process that must explore the many different aspects of a person’s life that are part of the calling and shaping of ordained ministers. The Methodist Church tries as far as possible to base its decisions about a candidate on evidence.

The purpose of the portfolio is to help you in the candidating process. It is designed to help you in your discernment and to offer evidence that you are able to meet some of the selection criteria set out in document G.4 Selection Criteria for Ordained Ministry (2016). 

In the Portfolio, candidates are asked to work through several areas relevant to ministry using reflection, study and placement work. It is intended to be a significant piece of work, which aims to give the committees, at District and Connexional level, a picture of your exploration of your call to ordained ministry. It is also an invitation for you to think about and evaluate your learning, both experiential and academic. It is used by those engaged in the discernment process to assess your capacity and potential to be formed for ordained ministry. No one is expecting you to be a ‘finished product’. This is about demonstrating potential and a capacity to be formed for ordained ministry. 

By its nature a Portfolio is wide ranging. The Portfolio gives committees much material to reflect on and work through with each candidate. It helps committees to gain a rounded picture of a candidate and so to understand them better. Candidates often find that in putting a Portfolio together they have learned a great deal about themselves, their calling and their needs. 

The academic standard required is HE Level 4 which is the same as for ‘Worship: Leading and Preaching’.

2. INTRODUCTION
Placement 
· The placement is discussed first in this document, because the arrangements for this need to be made as soon as possible.
· To complete Section 3 of the portfolio, you will need to undertake a placement with a minister of the order of ministry for which you are intending to candidate. It is also essential that you seek a conversation with someone exercising the other order of ordained ministry. This will not always be possible as part of your placement but the conversation should inform the report you write. The setting up of this conversation can be discussed at the four-way meeting.  
· The placement should be sufficient in length and scope to enable a real appreciation of the work (normally about 30 hours – including 10 hours’ writing up time). 
· You should not carry out one of your assessed acts of worship or proclamation during the placement because this could limit your opportunity to observe a minister exercising ministry through worship. It is important to be able to focus entirely on the placement in order to gain as much from it as possible. 
· For presbyteral candidates, the placement should include the opportunity for you to discuss the sacramental role of a presbyter’s calling and to be present for a service of Holy Communion (where possible). It should also include the opportunity for you to discuss and witness presbyteral responsibilities in the life of a circuit. It is therefore usual for placements to be with presbyters who are in circuit ministry. If for some reason you are contemplating an alternative placement, please contact the candidates’ office in advance so that your intended placement can be discussed with you. 
· For diaconal candidates, the Methodist Diaconal Order can be consulted to suggest a suitable placement.  
· The placement should not be in your own church or Circuit and should ideally be in a context unfamiliar to you. Your placement will be identified during the 4-way meeting with your Superintendent, District Candidates’ Secretary (DCS) and Regional Learning Officer.
· For adjustments to placements that may be necessary as a result of Covid-19, please see the guidance note G.19.

Formal Learning
· To complete Section 4 of the portfolio you will need recently to have undertaken some formal learning. 
· This needs to have been within the last 5 years if a Higher Education or Further Education course; or within the last 3 years for other types of course or training.
· You will need to identify a suitable course for this section as soon as possible. You may well have undertaken a suitable course already; if not, you need to arrange one very quickly - again the 4-way meeting will help to identify a suitable course.
· The formal learning should be at least equivalent to 15 hours’ of face-to-face or online learning. It can be made up of several shorter courses if they are held in the same time period and cover the same subject matter (e.g. modules that comprise one award). 
· If you try to reflect on too large a course (such as a degree), there is a danger that your reflection will become too general. If this is your choice, it would be best to reflect on one module of the course as long as this is of the required length. 
· It does not have to be church or theology based. In fact candidates often find it easier to reflect theologically on courses which are not themselves about theology. Examples in recent years are: learning sign language, first aid, sports coaching, car mechanics.
· Please note that:
· Courses directly related to the process of candidating or Local Preacher training are not eligible for inclusion in this section. 
· Formal learning does not include reflective programmes (such as coaching, counselling or retreats).
· The course must be one on which you have been a learner and not a facilitator.
· Online courses are acceptable as long as they are of the required length and that there is a form of evidence provided at the conclusion of the course. In fact online courses give a wide scope of possibilities and are easy to access. 
· If you are unsure whether a course meets the requirements, please check in advance with the candidates’ office.

Your Portfolio Mentor
· A portfolio mentor is invaluable in developing your reflective skills. 
· There is guidance for the portfolio mentor in document G.10. This person will be identified at your four-way meeting. 
· Your mentor will be someone who can act as a ‘critical friend’ to accompany you through the portfolio process. They are not there to do the work for you. It is important for your journey of discernment that the portfolio is your own work. 
· The role of the mentor is:
· To help you to reflect analytically on your experience;
· To help you to construct a learning plan and monitor development;
· To guide your reading;
· To help you to select the evidence to put in your portfolio;
· To help you build your portfolio and advise you to follow the guidance;
· To comment on drafts and the completed portfolio.
· The DCS will also ensure that you are included in a District Candidates’ Support Group. You are strongly advised to become involved with this.  

Your responsibility as a candidate:
· It is your responsibility to be actively engaged throughout the process. 
· You should be both proactive and reflective in taking on responsibility for your own learning and development. 
· You need to work with your mentor by contacting them and having regular meetings and by providing work well before deadlines to give them time to read it and respond.
Useful notes
· Present the portfolio in an orderly and organised manner. Can the reader find their way around it easily?
· Ensure that all the main sections are evidenced in some way and make sure evidence is relevant and up-to-date.
· All of your material must be included in the body of the portfolio. Please do not include appendices.
· Produce a contents page that is easy to follow.
· Show drafts of the sections to people whose judgement you trust, especially your mentor, and consider seriously their advice. But please remember that this must remain your own work.
· Check that all quotations are referenced. If you use words written or spoken by anyone else, it must be clear that you are quoting and you must give the reference.
· It should all be ‘in your own voice’. Assessors notice if the tone or style of language changes between sections so please do not be tempted to use anyone else’s words. Portfolios can be checked for plagiarism if the assessors notice a change of tone or style.

Delay in submission
· If it is established to the satisfaction of the responsible Connexional Team officer that your submission of the portfolio is likely to be delayed due to illness or other valid cause, identified on production of acceptable evidence, the officer will advise you and the District (and, if necessary, the Connexional committees) on what course of action to take. 

Reasonable adjustments
· If you are unable, through disability, to provide a portfolio that can be assessed by the usual methods, assessors may vary the methods as appropriate and in accordance with usual policy in Higher Education, bearing in mind the objectives of the portfolio and the need to assess you on equal terms with other candidates. 
· Variations on the procedure should be agreed in advance with the responsible Connexional Team officer.


3. TECHNICAL REQUIREMENTS 
It is important that you produce a portfolio which meets the following requirements. Portfolios that ignore the rubrics or do not meet the requirements are liable to be marked as ‘unsatisfactory’. 

Page numbers
· Please use sequential page numbers through your portfolio (rather than starting new numbers with each section). 

Word count 
· Detailed maximum word counts are given in the part of this document entitled ‘Writing your portfolio’. Each section and sub-section must meet this requirement. 
· Please state your actual word count at the end of each section and sub-section. 
· Portfolios, which exceed or do not include your actual word count for each section, will be marked ‘unsatisfactory’. Please take great care over this. There is no ‘allowed margin’ or flexibility with these word counts. 
· While there is no minimum word count, the word counts for each sections indicate the expected length for each section. Very short sections will leave assessors wondering why you have not explored that area in more depth.
· The word count is important because it ensures balance between the sections of the portfolio. If you write within the word count, this demonstrates that you are able and willing to follow guidance and it also gives an indication of your ability in writing clearly and concisely. These are skills that will be needed in ministry.
· Your word count does not include headings, references or footnotes. 
· Footnotes should not include substantive issues – but must only be used for references.
· The body of the text will be counted in the word count, so it is advisable to put any references into footnotes. 
· The sections of the portfolio for which word counts are not required are indicated below in the section entitled ‘Writing your portfolio’.

How to write a book review
· Explain the main argument(s) of the book.
· Describe the author’s conclusion.
· Describe what impact reading it had on you.
· What have you learnt as a result of reading the book?
· Consider what questions it raised for you, to which you are now seeking answers.
· What might you want to read next as a result?

Referencing
· For books and articles there are many methods of referencing, but do maintain the same method throughout and begin the discipline early of referencing all the information, or you will have to go back to the sources later.
· Example referencing system: 
Surname, Christian name or initial/s, title of book, place of publication: publisher, date of publication. 
e.g.: Shier-Jones, A (ed), The Making of Ministry, Peterborough: Epworth, 2008.
· Always indicate the source of quotations, giving page numbers. If referring to a website, give the date on which the website was visited because material on the web changes over time.

Submission
· The portfolio submission date is 24 November 2022
· You may have heard from candidates who have candidated in previous years that portfolios were previously required to be produced in bound form as hard copies. This is no longer the case.
· Please send an electronic copy of the portfolio, in Word format and as one document, to: candidates@methodistchurch.org.uk by the submission date.  Please do not send it in any other format. Please ensure that you have signed the header sheet by scanning in your actual signature. Please do not just type your name in place of a signature.


4. THE SHAPE OF THE PORTFOLIO
Header
· Use the header sheet at the end of this document as the first page of your portfolio. This is not included in the word count.

Contents
· Provide a single contents page with page numbers for all sections. This is not included in the word count.

Structure
· Structure your portfolio in these 8 sections:

Section 1 Telling the story of your Christian journey 

Section 2 Showing your understanding of Methodism 

Section 3 Reflecting on your experience on placement

Section 4 Demonstrating your abilities to read, learn and reflect

Section 5 Conclusions

Section 6 Bibliography 

Section 7 Resource list 


5. WRITING YOUR PORTFOLIO
· The following are detailed instructions about the contents of your portfolio. You are advised to refer to them regularly as you write. 
· In each section, you might like to bear in mind the particular part of the criteria that is mentioned. This will help you to identify areas to consider and will help to provide evidence. 
· Please clearly state your word count for each section and sub-section. Portfolios, which exceed or do not include indication of the word count in each section, will be marked ‘unsatisfactory’.
	SECTION 1 
SEE CRITERION 1
	Telling the story of your Christian journey 
VOCATION (CALL AND COMMITMENT) 


	
	Write an account of your Christian journey, illustrating key elements that have contributed to your development as an individual; your development of self-awareness; your growth in faith, discipleship, prayer and vocational awareness; and your exploration of your call to ordained ministry. It should be written in the first person.
	Maximum: 1500 words

	
	Please explain clearly why you feel called to be ordained as a presbyter or a deacon and explain why you are offering for that particular order of ministry.
	

	
	If you have candidated before this will form an important part of your Christian journey, whether this was in the Methodist Church or another denomination. If you have carried out any previous recognised ministry in other contexts or other churches, that too is an important element.
Your reflections on the experience, what you learned from it, and how things have changed for you in the intervening time should be included in this section.
	



	SECTION 2 SEE CRITERION 2
	Showing your understanding of Methodism
VOCATION (MINISTRY IN THE METHODIST CHURCH IN BRITAIN) 


	First part
	Reflect on the context of the Methodist Church at the current time. What does the calling, ethos and theology of Methodism have to say to the world of today? 
	Maximum:
750 words

	Second part
	Describe what you see as the essential features and emphases of presbyteral, diaconal and lay expressions of ministry, and reflect on the ministry of the whole people of God in the church and in the world.
You may well refer to documents and websites in preparing your answer. You need to show not just that you can find this information, but that you understand it and you are able to describe how it impacts on you. 
	Maximum:
750 words

	SECTION 3 SEE CRITERION 6
	Reflecting on your experience on placement 
THE CHURCH’S MINISTRY IN GOD’S WORLD 


	First part
	Placement.
Before starting this section, you will need to undertake a placement with a minister exercising the ministry for which you are intending to candidate, whose context is very different from your own. See the guidance in the introduction information in this document.
	

	Second part
	Your reflective observations on the placement.
Write a reflective observation on how you saw ministry being exercised on this placement. If you follow the questions suggested below you should be able to reflect appropriately on the situation you observed. Note that you are asked to reflect on the ministry situation rather than the church or community.
	Maximum: 2000 words

	
	This will be a very significant part of the portfolio, and you will need to set it out in the following way (though please do not state the subheadings):
	

	
	A. A brief description of the ministry situation and context. It is important that you state the name of the circuit, and the name of your supervisor.
	

	
	B. Ministry and leadership
· What have you discovered about the nature of the ministry observed and the gifts and skills it calls for?
· What do you understand to be the model of leadership represented there?
	

	
	C. Growth in understanding
· What has surprised you?
· How has the experience affected your sense of discipleship and your understanding of vocation?
	

	
	D. Collaborative learning
· How would you see yourself carrying out ministry in this context? 
· What could you offer as feedback to the people in that context?
	

	
	E. A report written by your placement supervisor (one side of A4, approximately 400 words). This will describe your engagement with the situation and with people. Include this in the body of the portfolio, immediately after your reflective observations.
	This is not included in the word count



	SECTION 4 SEE CRITERION 8
	Demonstrating your abilities to read, learn and reflect 
LEARNING AND UNDERSTANDING

	First part
	A reflection on formal training
Write a reflection on some formal learning you have completed recently. See the guidance in the introduction information in this document.
Please note that you are writing about this learning in relation to a discernment process for ordained ministry in the Methodist Church. If you keep that purpose in mind, your learning reflections are more likely to touch on God, theology, community, relationships, justice, sharing, fellowship, self-awareness, and being one of the followers of Jesus. 
	Maximum : 1,000 words

	
	Use the following outline (though again please do not state the sub-headings):
	

	
	A. Describe the key elements of the course.
	

	
	B. Explain what you gained from the course and the overall experience. What have you learned? How has this impacted your theological development?
	

	
	C. How have you applied this learning?
	

	
	D. What, if anything, has changed in your thinking as a result?
	

	
	E. Include some evidence that you engaged in the course (such as a certificate or statement). This is not included in the word count.
	

	Second part
	A reflection on a set book 
Read: Ward, Frances,  Like There’s No Tomorrow: Climate Crisis, Eco-Anxiety and God  Durham, Sacristy Press 2020
What is your response to her discussion of maintaining faith and hope in God in the light of current climate challenges?

	Maximum : 1,000 words

	Third part
	Two book reviews
Review two books from different sections of the  ‘Candidating book list’ below. See the guidance on book reviews in the introductory information in this document.

	Maximum :  300 words for each review



	SECTION 5
	CONCLUSION

	
	Reflect theologically and personally on the process of producing your portfolio, including a review of what you have learned and what you think is revealed by it.
	Maximum : 
400 words




	SECTION 6
	BIBLIOGRAPHY

	
	List the books, journals, and websites you refer to and have used in producing this portfolio. 

	This is not included in the word count

	
	Use a clear referencing system, and ensure this system is used consistently throughout your portfolio. See the guidance on referencing in this document. 

	

	
	Portfolios that do not contain a bibliography will be marked ‘unsatisfactory’. 

	



	SECTION 7
	RESOURCE LIST

	
	As part of the discussion about engagement with learning and contemporary culture at the candidates’ committees,  we ask you to provide some information about books and cultural events that you have read, seen, or been part of in this last year.
	This is not included in the word count

	
	The resource list should comprise of: 
· a theological book
· a non-theological book (i.e. a novel or other non-fiction book)
· a film or theatre performance
· an exhibition, display or cultural event that you have seen recently.  

	

	
	Please list one resource per section

	

	
	You will be expected to be able to share your thoughts about your chosen items. 

	




 
6. PORTFOLIO CRITERIA - Guidance

The Portfolio is intended as a rounded piece of work which helps the Church to share your journey of candidating. It is not used as a check list against the Conference criteria, but below is an indication of how some of the criteria (roughly) correspond to the parts of the Portfolio.

· Vocation (Calling and Commitment) (Criterion 1)
Good portfolios will give a clear description of a person’s journey of faith, and how they have discerned their sense of call. They will evidence and why they believe themselves to be called to a particular order of ministry.

· Vocation (Ministry in the Methodist Church in Britain) (Criterion 2)
There will be evidence of the capacity to think theologically about ministry in the Church in Britain and an understanding of Methodist doctrinal emphases, Methodist heritage, Methodist polity and the different expressions of ministry in the Methodist Church.

· The Church’s Ministry in God’s World (Criterion 6) 
There will be evidence that the candidate has been able to reflect with depth on the practical outworkings of ministry from their placement. They will show an awareness of the church’s role in its community, how the ministry experienced might relate to other Christian traditions or other faiths, and why this might be important today. 

· Learning and Understanding (Criterion 8)
Here there will be evidence of a candidate’s capacity to benefit from initial ministerial learning. This will include the capacity to think theologically and apply such thinking to practice. There will be evidence that the candidate has engaged with a course of study and can demonstrate having learnt some things as a result of undertaking the course. 

· Ability to develop administrative skills (Criterion 7.8)
Administration is a necessary element of ministry in the modern world. The way the candidate structures, writes and presents their portfolio, and the way they respond to the guidance given, will indicate this criterion.

· Communication (Criterion 9) 
The candidate’s abilities in communicating through the written word will be evident through the portfolio.


7. CANDIDATING BOOK LIST
These books have been selected to support your learning and thinking as you prepare for the candidating process; read as many of them as you can. Choose two books, each from a different section, for your book reviews.

Vocation (Call and Commitment)
· [bookmark: shipped-items-0]Billings, Alan, Making God Possible: The Task of Ordained Ministry Present and Future, London: SPCK, 2010.
· Hunt, Ruth (curated by), The Book Of Queer Prophets, Harper Collins, 2020 
· Luscombe, Philip & Shreeve, Esther (eds), What is a Minister?, Peterborough: Epworth, 2002.
· Percy, Emma, What Clergy Do: Especially when it looks like nothing, Farnham: Ashgate, 2014
· Walton, Roger, The Reflective Disciple, Peterborough: Epworth, 2009.
· Williams, Rowan, Holy Living, London: Bloomsbury, 2017.

Vocation (Ministry in the Methodist Church in Britain)
· Atkins, Martyn, Resourcing Renewal, Peterborough: Inspire, 2007.
· Chilcote, Paul, Recapturing the Wesleys’ Vision Intervarsity Press 2003
· Tabraham, Barrie, The Making of Methodism, Peterborough: Epworth, revised edition 2010.
· Tomkins, Stephen, John Wesley, a Biography, Oxford: Lion Publishing plc, 2003.
· Turner, John Munsey, John Wesley: The Evangelical Revival and the Rise of Methodism in England, Peterborough: Epworth, 2002. 
· Wilson, Kenneth, Methodist Theology Edinburgh: T&T Clark, 2011

The Church’s Ministry in God’s World
· Barrett, Al and Harley, Ruth, Being Interrupted: Reimagining the Church’s Mission from the Outside, In, London, SCM, 2020.
· Carvalhaes, Claudio. Liturgies from Below: Praying with People at the Ends of the World. United States: Abingdon Press, 2020.
· Donovan, Vincent, Christianity Rediscovered, London: SCM, 2001.
· Gibbs, Eddie & Bolger, Ryan, Emerging Churches, London: SPCK, 2006.
· McDonald, Chine. God is not a white man and other revelations, London. Hodder and Stoughton 2021
· Percy, Martin, The Humble Church: becoming the Body of Christ. Norwich, Canterbury Press 2021
· Tomlin, Graham, The Provocative Church, London: SPCK, 2008.

[bookmark: unshipped-items]Learning and Understanding
· Bruce, Kate Igniting the Heart, Norwich: SCM, 2015
· Cheng, Patrick, Radical Love: An Introduction to Queer Theology. New York, Seabury Books, 2011. 
· Cone, James, Said I Wasn’t Gonna Tell Nobody: The Making of a Black Theologian, New York, Orbis, 2018
· Durber, Susan, Preaching Like a Woman, London: SPCK, 2007.
· Hughes, Gerard, God of Surprises, Abingdon: BRF, 1993.
· Oduyoye, Mercy Amba Introducing African Women's Theology, Sheffield: SAP, 2001.  
· Reddie, Anthony, Is God Colour Blind? London: SPCK 2020
· Song, C.S., Tracing the Footsteps of God, USA: Fortress Press 2007.


8. ASSESSMENT OF YOUR PORTFOLIO
· The Standing Orders of the Methodist Church require that portfolios must be assessed as to whether they are ‘satisfactory’ or not. This is an overall judgement based on a careful weighing of the strengths and weaknesses of the different parts of the Portfolio.  
· Assessors also look carefully at more straightforward tasks (such as the numbers of words for each section; ability to understand and follow the guidelines; whether or not the Portfolio shows evidence of the administrative skills that any ordained minister needs). The assessor’s comments will indicate clearly why a particular grading has been given. 
· As with any assessed piece of work, you may not agree with the assessor’s comments or conclusions. However please be assured that the assessment process is a very careful one. Assessors are people with experience in theological education and assessment. After their initial assessment of each portfolio, some portfolios are re-assessed by another assessor where necessary, and then all assessors meet together. The assessments are moderated and the final grade and report is agreed by the group of assessors together. 
· The grade awarded is final. It will be communicated to you, along with the assessor’s comments, as soon as possible. All the panels that meet you at the District and Connexional committees will receive a copy of your portfolio. They will also receive copies of your assessor’s comments. 
· The portfolio will be assessed as: 
Grade 1 : exceeds the criteria
Grade 2 : meets the criteria
Grade 3 : does not yet meet the criteria (but shows potential)
Grade 4 : does not meet the criteria
· The category awarded will reflect the evidence. If the portfolio is graded as 3 or 4, it will be deemed as ‘unsatisfactory’.
· Portfolio assessors will provide sufficient comment on the portfolio to enable you to identify gaps or issues that may not have been explained well or given adequate reflection. They will highlight where additional work and further exploration might be helpful before the next stage of the candidating process. 
· The assessors’ comments will also help the committee members as they prepare to discern with you.
· The assessment is of your written portfolio. It is not an assessment of you as a candidate. 

______________________________________________________________

The Candidates’ Office 		The Ministries Team		The Methodist Church
candidates@methodistchurch.org.uk



COVER SHEET : C2 Candidating Portfolio 2022

	
Name: 

	


	
Circuit name:

	

	
District and Circuit number:

               / 

	
District:

	


	

	
Order of ministry:

	
	



	I confirm that this C.2 Candidating Portfolio is my own work


	Signed


	





Please send an electronic copy of the portfolio (using Word, in one document please), to candidates@methodistchurch.org.uk also by 24 November 2022.

We will send an e-mail acknowledgement of receipt.
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