This template document is issued by the Connexional Team and may be used and amended by the Districts/ Circuits and Churches to suit their particular local circumstances. Text in BLUE font should be adjusted.
Request by father/spouse/partner for unpaid time off for Antenatal Appointment (Template)
Signed: ……………………………………………….
Date:…………………………..
	Employee’s Name 
	

	Church/Circuit/District
	

	Employee’s Job Title
	

	Date/s requested off
	

	Number of hours 
	

	Declaration
	I am: 

The expectant mother’s spouse, civil partner or partner.
The child's father;

The purpose of the time off is to accompany the expectant mother to an antenatal appointment;

The appointment in question is made on the advice of a registered medical practitioner, registered midwife or registered nurse.


Authorisation: 
	Line Manager’s Signature 

	

	Date
	


For Office Use

	Payroll information 


Filed in personnel folder  





