Risk Assessment Form (Template)
District/Circuit/Church:      



Employee:






Date of Assessment:

Below is an example for a Cleaner:

	What are the risks / hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Slips, trips,  falls & Pandemic virus/contagious /infections
	Cleaner and visitors risk injuries such as fractures and bruising if they trip over objects, slip on spillages or wet floors and fall. Pandemic virus/contagious infections
	We carry out general good housekeeping. All areas are well lit including stairs. There are no trailing leads or cables. Cleaner keeps work areas clear, eg no boxes left in walk ways.  Cleaner uses electrical socket nearest to where they are  working to reduce risk of tripping over leads. Cleaner is instructed to keep off wet floors. Cleaner required to wear protective clothing eg mask, face visor & use hand sanitiser etc
	· Introduce a two-mop system for cleaning hard floors (ie wet mop followed by dry mopping).

· Cleaner instructed to wear sensible shoes, ie flat shoes with a good grip
· Provision of PPE ie personal protective equipment

· Ensure regular and adequate training

· Ensure accident book is kept update

· Provision First Aid kit
	Cleaner, and supervisor to monitor
	31/08/2012
	31/08/12

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


Employers with five or more employees must have a written health and safety policy and risk assessment.
It is important you discuss your assessment and proposed actions with the employee.
You should review your risk assessment if you think it might no longer be valid, eg following an accident/hazardous event in the workplace, or if there are any significant changes to the risks or hazards in your workplace, such as new equipment or pandemic  virus/infection or work activities or legal requirements.  
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