Appendix A: Example Job Description – Children & Youth Worker

Example Volunteer Role Outline – Junior Church/Creche/Leader/Helper
	Volunteer Role Outline 

Background information           What is the Aim of the group?..................................................
Volunteer Role Title:

e.g. Junior Church / Creche /Leader/Helper

Location:


Address
Responsible to:
Volunteer will be under the supervision of xxx (e.g. the Superintendent Minister.
Hours per week:                       e.g. Sunday mornings during term time and some other 

                                                      Sundays and mid week preparation


Key volunteer activities

· Giving notice of your availability to the designated Junior Church Coordinator (e.g. Children and Youth / Families Worker or other responsible person)

· Attending preparation meetings to plan the term’s  programme;

· Completing  Core Skills training and being prepared to keep abreast of latest thinking and resources

· Preparing your activity(ies)and organising materials and equipment;

· Setting up (or helping to set up) the venue; 
· Develop  good working  relationships with families, children and young people attending ; 

· Leading  or supporting the activity(ies), encouraging active participation of all;
· Nurturing children’s faith 
· Serving the meals/ tea / refreshments if required;

· Clearing up afterwards;
· Using reflective practice share  with the Junior church  Coordinator your feedback and reflects on how the session went 
· To work with the team to develop and evaluate your practice. 

Volunteer Leaders:

· Equip or offer training to volunteers. 

 We are looking for people who have the following skills and attributes: 

· Awareness of and commitment to the participation of children and young people in the life of the church.

· Ability to organise yourself in order to manage your workload efficiently 
· Ability to establish positive and productive relationships with children and young people
· Ability to recognise and develop the gifts of others and foster an environment of participation of children and young people
· Willingness to undertake safeguarding training,  Creating Safer Space- Foundation Module and Core Skills for children’s Workers and events or training that inform and equip your ministry.
· Ability to self motivate and work in a team

Criminal record check
The volunteer will need a satisfactory criminal record clearance certificate. Volunteers will be asked to provide all relevant documents for these checks. The cost of the check will be met by the Church. 

Level of commitment:

We are seeking volunteers who can commit to every Sunday during term time and additional Sundays throughout the year, in addition to preparation mid week .  Or to form part of a Rota on a team of volunteers

 Training and support provided: 
· Volunteers are supported before, during and after the sessions by a supervisor. 

· Volunteers are required to attend safeguarding training,  Creating Safer Space- Foundation Module
· Volunteers will receive out of pocket expenses. 

Supervisor:

Volunteers will be supervised by: e.g. The Sunday School Coordinator / The Minister



Important reminder:   Everyone who is responsible for  recruiting staff and volunteers must first read the Safer Recruitment Policy, and follow the '12 Step Procedure for All Recruitment' in the policy:  Methodist Safer Recruitment Policy                                            

See also:  Safer Recruitment
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