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FINANCE NEWSLETTER – APRIL 2O2O 

 
 

 

To:   All Ministers and Probationers Stationed in Active Work  
  All District and Circuit Treasurers  
   

 

Dear Friend,  

We are distributing this newsletter by e-mail to all Ministers, Probationers, Circuit and District Treasurers.  

Please feel free to forward to others who you think may find it useful, in particular church treasurers. We 

have repeated some information from earlier newsletters, which may be useful for newly appointed 

treasurers, or a useful reminder for the more seasoned.  

  

We have included on pages 5-6 timetables with the key dates and deadlines for 2020.  

Despite Methodist Church House currently being closed, we are still contactable by email and our usual 

telephone numbers. However, we must ask you not to post anything to us until the office is reopened. 

Best wishes, 

 

 

The Finance Team 
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CONTACTING THE FINANCE TEAM 

Please do not hesitate to contact the Payroll Team with any payroll related queries:  

For the Ministers payroll and benefits please e-mail stipends@methodistchurch.org.uk  

For the lay payroll please e-mail payrollbureau@methodistchurch.org.uk  

For ministerial grants please email ministerial.grants@methodistchurch.org.uk  

For the Gift Aid bureau please email giftaid@methodistchurch.org.uk  

 

Additionally, the contact details for individual members of the Finance team can be found on the 

Finance page of the Methodist Church website at:  

https://www.methodist.org.uk/for-ministers-and-office-holders/finance/contact-the-finance-office/  

CORONAVIRUS UPDATES 

Guidance 

The Connexional Team have produced guidance for the Church in relation to the current Coronavirus 

situation. This includes Frequently Asked Questions (FAQs) that are updated as more information 

becomes available. We encourage you to keep checking the site for updates. 

https://www.methodist.org.uk/about-us/coronavirus/official-guidance/ 

 

Funding difficulties 

We are aware that individual churches and circuits may be experiencing financial difficulties due to the 

Coronavirus situation. Each organisation is responsible for holding its own reserves and we anticipate 

reserves will need to be deployed at this time. The limited Connexional Funds that are in reserve are 

already being deployed to address the financial pressures that the Connexional budget is facing and are 

not therefore available to support shortfalls in the District Assessment or to pay stipends. At this stage 

we are asking any church that experiences financial difficulty to talk to the leadership team in their 

Circuit, and any Circuit that is in difficulty to talk to their District. Any concerns that arise at a District 

level can be taken up with the Connexional Team’s Director of Finance & Resources, Matthew Tattersall: 

tattersallm@methodistchurch.org.uk 

 

Government Scheme for funding workers on Furlough 

We are aware of a lot of interest in the above scheme that is designed to fund 80% of the salary of 

workers who are ‘furloughed’ as a result of the current Coronavirus situation. No minister is to be 

furloughed and in any event their status is not that of an employee, therefore there can be no 

applications to help fund stipends. Where churches or circuits have employees who are genuinely 

‘furloughed’ it would be for individual employers to consider whether their particular circumstances 

meet the criteria for an application and whether such an application would be appropriate for the 

church to make. More information can be found on the Church website at 

https://www.methodist.org.uk/for-churches/employees-and-volunteers/lay-employment-advisory-

information/ 

 

Details of the government scheme can be found at  

https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-job-retention-scheme 
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Once the application process opens we will be clearer on the extent to which the Payroll Bureau will 

need to provide you with any information to make the claim or whether you are able to make the claim 

without our support. 

 

GIFT AID 
Another Gift Aid season is upon us, though as we are working from home this creates some constraints. 
The frequently asked questions (FAQs) below contain the answers to most of the questions we have 
been receiving from Gift Aid Secretaries about this year’s process. Please note that these FAQS are not 
about the rules and guidelines. We have already sent our 2020 Guidance notes on Gift Aid and GASDS to 
all Gift Aid Secretaries for whom we have valid email addresses. We will not be able to send printed 
guidance notes and Gift Aid paper forms until the lockdown is lifted. Consequently, we ask that if your 
Gift Aid secretary does not have an email address or is not able to use the electronic forms, you consider 
how they could be supported in doing so. This will allow you to receive your Gift Aid payment much 
sooner than waiting for the hard copy process to resume. 
 
Q1. When will I get my gift aid claim form? 
 
A1 
Paper forms 
If you receive paper forms, we are unable to post the forms to you now because we are working from 
home. We will not be able to send hard copy forms before we are back in the office at Methodist Church 
House. We strongly recommend the use of electronic forms.  
 
Electronic forms 
If you have submitted Excel forms to us in the past and we have your email address, you will have 
received regular updates from us in the past two weeks. We are launching a Gift Aid portal, an online 
platform on Methodist Online, which will replace the previous process of exchanging Gift Aid files as 
attachments to emails. We will launch the portal on or before 15th April. Before we launch the portal, 
we will email you guidance notes on how to use the portal and you will receive an email directing you to 
the portal on Methodist Online with further instructions on what you need to do to get set up on the 
system. 
 
Q2. Is the Gift Aid portal only for those who previously submitted claims electronically? 
 
A2. No. Any Gift Aid secretary can use the portal provided we have your email address which is 
registered on the Connexional database. This is a Methodist Church application which churches, circuits 
and districts use to send us various returns. If you are a new Gift Aid secretary please ask your Circuit 
Superintendent Minister to register your email address on Connexional database. Once you are 
registered, please send us an email, quoting your church name and reference number so that we can do 
the necessary updates for you to get your form online.  
 
Q3. What are the benefits of using the Gift Aid portal? 
 
A3. It is much faster to receive and process claim forms which are sent to us electronically. Using the 
portal will allow us to process your claim forms despite the current lockdown and send them to HMRC 
for repayment. The portal also helps us to maintain the necessary compliance with the General Data 
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Protection Regulations (GDPR). We don’t know when the lockdown will be lifted and churches on paper 
forms may have to wait an extended period before receiving their Gift Aid repayment.  
 
Q4. I am not computer literate and I am not sure I can use the portal. What help can I get? 
 
A4. If you have a computer which has Excel and internet connection, you should be able to access the 
portal. We will send brief and easy-to-understand guidance notes on how to use the portal and if you 
are stuck, you can give us a call and we will be able to help you. If you have someone at home who is 
computer literate, he/she can help you. Also, you may have a Treasurer or church administrator who 
may be able to help. However, in all cases, please ensure you protect the sensitive data you hold and 
ensure you comply with the GDPR.  
 
Q5. I have some further questions  
 
A5. You can email your queries to giftaid@methodistchurch.org.uk , or call the Gift Aid Team on  
020 7467 5263 or 020 7467 5254 for more information. Please note that our phone lines are still open 
during the lockdown but because we are dealing with lots of calls, we will encourage you to send us 
your queries by email first. 
 
DEBIT STATEMENTS 
We are sorry that we are not able to send out debit statements at the current time. It is our intention to 
send all debit statements once we return Church House. 
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Ministers’ Payroll - 2020 Timetable   

 

Deadline For 
Information to be 
Sent to Payroll by  

Debit Statement 
Collections  

Collections Due From  
Circuits - 
Apprenticeship 
Levy  

Collections Due 
From  
Circuits - Class 1A 
NI on P11D 
Expenses  

Pay Day – Credit to 
Ministers’ Bank 
Accounts 
 

 

15th January 2020  24th January 2020  29th January 2020    31st January 2020  

14th February 2020  24th February 2020 26th February 2020   28th February 2020  

14th March 2020  24th March 2020 26th March 2020    1st  April 2020  

15th April 2020  25th April 2020  29th April 2020    1st May 2020  

15th May  23th May 2020  28th May 2020    30th May 2020  

13th June 2020  25th June 2020  27th June 2020   1st July 2020  

15th July 2020  25th July 2020  30th July 2020  31st July 2020  1st August 2020  

15th August 2020  22nd August 2020  28th August 2020    1st September 2020  

12th September 2020  22th September 2020  26th September 2020    1st October 2020  

15th October 2020  25th October 2019  30th October 2020    1st November 2020  

15th November 2020  25th November 2020  27th November 2020    29th November 2020  

11th December 2020 23rd December 2020 28th December 2020  31st December 2020 

11th December 2020 23rd December 2020 28th December 2020   31st December 2020  

  

UK Bank Holidays 2020  

Wednesday 1st January 2020 
Friday 10th April 2020 

Monday 13th April 2020 

Friday 8th May 2020 

Monday 25th May 2020 

Monday 31st August 2020 

Friday 25th December 2020 

Monday 28th December 2020 
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Lay Employee Payroll Bureau - 2020 Timetable  

Deadline for 
Information to be 
Sent to Payroll by  

   

Cash Due From  

Circuits - Debit  

Statement  

Collections  

Cash Due From  

Circuits -  

Apprenticeship 

Levy  

Cash Due From 

Circuits - Class 1A  

Pay Day - Credit to Lay  
Employees Bank 
Accounts  

   

Direct Debit Due 
Date - Debit 
Statement  
Collections  

Direct Debit Due  

Date -  

Apprenticeship 

Levy  

Direct Debit Due 

Date - Class 1A  

2nd January 2020  10th January 2020 24th January 2020     15th January 2020  

3rd February 2020  10th February 2020 24th February 2020    14th February 2020 

 

2nd March 2020 11th March 2020  25th March 2020     13th March 2020  

1st April 2020 10th April 2020  24th April 2020     15th April 2020  

1st May  11th May 2020   25th May 2020     15th May 2020  

1st June 2020  11th June 2020  24th June 2020     15th June 2020  

1st July 2020  10th July 2019  24th July 2020  24th July 2020 15th July 2020 

3rd August 2020  11th August 2020  25th August 2020     14th August 2019  

1st September 2020  11th September 2020  25th September 2020     15th September 2020  

1st October 2020  12th October 2020  23th October 2020     15th October 2020  

2nd November 2020 

  

11th November 2020 25th November 2020     13th November 2020  

1st December 2020 

   

11th December 2020  18th December 2020     15th December 2020  

Tax Year End Certificates (P60) for year ended 5th April 2019-20  

The form P60 for Tax Year 2019-20 will be available in May 2020, for anyone on the payroll as at the 5th April 2020.  
On receipt, please retain this in a safe place as you may need it:-  

To complete your Self-Assessment tax return (if applicable)  
  To claim back any tax you may have overpaid from HM Revenue & Customs (if applicable)  
  To apply for tax credits (if applicable)  
  Or simply to provide proof of income   
 
If you are a minister you will probably need to complete a tax return, particularly if you have received untaxed 
income during the year.  The Tax Office helpline telephone number is 0300 200 3200, please have your National 
Insurance number available as you will be asked to quote it.   
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Form P11d for the Year Ended 2019/20  
The deadline for employers to return forms P11D and P11D (b) for Tax Year 2019/20 to HMRC and 
provide copies to Ministers and Lay Employees in receipt of taxable benefits and expenses is the 6th July 
2020. We will provide further guidance nearer to this date.  As a general guideline expenses incurred 
wholly and exclusively in connection with employment are exempt from PAYE and NI.    
 
National Minimum and National Living Wage   
In accordance with Conference resolutions, the minimum rate of pay for all lay employees should be the 
Real Living Wage set by the Living Wage Foundation each November to take effect no later than 1 April 
in the following year. The rates may be found at this link https://www.livingwage.org.uk/what-real-
livingwage.  
 
The rates set in November 2018 for April 2019 were £9.00 per hour (previously £8.75) in all regions 
(except London) and £10.55 per hour (previously £10.20) in London. The rates for April 2020 are £9.30 
and £10.75 respectively.   
 
Current Allowances   

Tax Allowances    2020/21 

Personal allowance    £12,500 

Married Couples allowance for those 
born before 6th April 1935   

Maximum 

Minimum 

£8,915  
£3,450 

Transferable marriage allowance    £1,250 

Blind persons allowance    £2,450 

 Tax Thresholds    2020/21  

20% Basic Rate Limit on income up to    £37,500   

40% Higher Rate Limit on income over   £37,500 

45% additional rate on income over   £150,000  

  

National Insurance  

There have been no changes to the percentage of National Insurance Class 1 contributions; they  
remain at 12% for employees, and 2% above the upper earnings limit. Employers Class 1 have remained 
the same at 13.8%. The limits and thresholds have changed, as illustrated in the table below.  
 

2020/21   Weekly  Monthly  Annual  

Lower Earnings Limit (LEL)  £120  £520  £6,240  

Primary Threshold (PT)  £183  £792  £9,500  

Secondary Threshold (ST)  £169  £732  £8,788  

Upper Apprenticeship Secondary Threshold 

(AUST)(apprentice under 25)  £962  £4,167  £50,000  

Upper Secondary Threshold ( UST)(under 21)  £962  £4,167  £50,000  

Upper Earnings Limit (UEL)  £962  £4,167  £50,000  

 

 Class 1A contributions (employer only – applied to benefits reported on P11d forms)  13.8%  
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